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1. HACHOPT ITPOI'PAMMBI IIPAKTUKH

1.1. ObsacTe npuMeHeHus1 padoyeil NPOrpaMMbl NPAKTHKH

PaGouass mporpamma  NPOW3BOJCTBEHHON  MPAKTUKA  SBJISETCS  YacThbl0  OCHOBHOU
npodeccuoHaIbHON 00pa3oBaTebHOM nporpaMmbl B cooTBeTcTBHHE ¢ PI'OC no cnenmansaoctu CI1O
38.02.01 DxoHOMUKa 1 OyXTalTEpPCKHid y4yeT (TI0 0Tpacisim).

1.2. leanb U 321241 NPAKTUKH

[IpakTka HMMeeT IIeNIbI0 KOMIUIEKCHOE OCBOEHHE OOYydYaroUMMUCS BUAa MPOPECCHOHATbHON
JEeSITENHOCTH «J{OKYMEHTHpPOBAaHUE XO3SHCTBEHHBIX OIEpalMii W BEACHHE OyXTalTepCKOro yuera
aKTMBOB OpraHu3aluuy», GopMHUpOBaHUE OOIIMX U MPO(HECCHOHATBHBIX KOMIIETEHIUH, TPHOOpEeTeHNE
HEO0OXOTUMBIX YMEHUH U OMBITAa TPAKTUIECKON PAOOTHI MO CHEIUATBHOCTH.

[IpousBojcTBeHHAss MpakTHKa HampaBiieHa Ha (GOpMUpOBaHHE y OOydaromerocss oOmHMX u
npodeccHOHAEHBIX KOMIETCHIINN, TPHOOPETEHUE MPAKTUYSCKOTO OMBITA.

B pe3ynbrate npoxoxkaeHus Mporu3BOJCTBEHHON MPAKTUKU O0yYarOIIHICs TOJIKEH:

HMeTh IPAKTHYECKH ONbIT:

- JIOKyMEHTUPOBaHHUS XO3AMCTBEHHBIX OIEpalii U BelIeHUsS OYyXralaTepcKOro ydera akTHUBOB
OpraHu3alyHu.

1.3. ®opmupyemble KOMMIETEHINH

OK 01. Beibupars criocoObl pemeHus 3a1a4d IpoQecCuOHaIbHOMN AeATEIbHOCTH TPUMEHUTEIHHO
K pa3jIM4HbIM KOHTEKCTaM

OK 02. OcymiecTBisTh TOWUCK, aHAIM3 W HMHTEPHpPETAlMI0O WHGOpMAIWU, HEOOXOAWMOW s
BBINOJIHEHUS 3a/1a4 IPOPECCHOHATIBHOMN 1eATEIbHOCTH

OK 03. [ImanupoBaTh M pPEATM30BHIBATH COOCTBEHHOE NPOPECCHOHATBHOE H JIMYHOCTHOE
pasBuUTHE

OK 04. PabGorath B KOJUIEKTHBE M KOMaHzae, 3()(PEKTUBHO B3aWMOJEWCTBOBATH C KOJIJIETraMu,
PYKOBOJCTBOM, KIIMEHTAMU

OK 05. OcymiecTBisiTh YCTHYIO M HMHUCbMEHHYI0O KOMMYHHKAIIMIO Ha TOCYIapCTBEHHOM SI3bIKE
Poccuiickoit @enepanuu ¢ yueToM 0COOEHHOCTEH COLMANBHOTO U KYJIbTYPHOI'O KOHTEKCTA

OK 06. IIposBAsTH TpakJaHCKO-TIATPUOTUYECKYIO TO3UIIMI0, AEMOHCTPUPOBATH OCO3HAHHOE
MOBEJICHHE HAa OCHOBE TPAIUIIMOHHBIX OOIIEUEIOBEUYECKUX LIEHHOCTEH

OK 07. CogeiicTBOBaTh COXPaHEHUIO OKPY’KaIOLIEH Cpebl, pecypcocOepexeHno, 3pPeKTuBHO
J€MCTBOBAThH B YPE3BBIYANHBIX CUTYaLUSIX

OK 08. Hcnonb3oBaTh cpeacTBa (U3MUECKOM KyIbTYpbl ISl COXpPaHEHHUS M YKpEIUICHUs
3I0pOBbsl B Ipoliecce MpodecCHOHATbHOW JEATENbHOCTH U MOAJEpKaHUS HEO0OXOJUMOTro YpPOBHS
¢bu3nvecKoil MoAroTOBIEHHOCTH

OK 09. Hcnonbs3zoBaTh MHPOPMAIIMOHHBIE TEXHOJIOTHH MPOPECCUOHANBHOMN 1eATEeIbHOCTH

OK 10. ITonp30BaTbcss  MpO(ECcCHOHANBHOM ~ JOKYMEHTAllel Ha  TOCYZapCTBEHHOM U
MHOCTPAHHOM SI3bIKE.

OK 11. Ucnons3oBaTh 3HaHUSA 1o ¢buHaHCOBOM IPAaMOTHOCTH, IIJIAHUPOBATh
MPEANPUHIMATENIbCKYIO ACSITEIHHOCTD B MPOodecCHuOHATBHOM cdepe.

I1K 1.1. O6pabaTbiBaTh NEPBUYHBIE OYXTaITEPCKUE TOKYMEHTHI

[1K 1.2. Pa3pabatbiBaTh U COIJIACOBBIBATh C PYKOBOJICTBOM OpraHU3alliu pabouuil MjaH CYETOB
OyXrajaTepcKoro yuera opraHu3anuu

IIK 1.3. IIpoBoAUTh y4YeT AEHEXKHBIX CPEACTB, OPOPMIISTH IEHEKHBIE U KACCOBBIE IOKYMEHTHI

[1K 1.4. ®opmupoBath OyXraaTepckue MPOBOJKU IO y4YeTy aKTHBOB OpPraHM3aLMU HAa OCHOBE
pabouero njaaHa c4eToB OyXTrajlTEepCcKOro yyera

IIK 1.5. YyacTtBoBaTh B pa3paOOTKe y4YETHOH MOJUTHKH IJIs Liejeld OyXrajaTepckoro ydera.



2. CTPYKTYPA U COAEP KAHUE IMTPOU3BOJICTBEHHOM NPAKTUKHA

2.1. O6bem BpeMeHHU

Oo6vem uacoe no ounou Kypc/ Kon-eo
Buo npakmuxu
dopme odyuenusn cemecmp Heodenv/uacoe
IIpon3BocTBEHHAs MpaKTUKa 72 2 kypc/ 2 nenenu/
4 cemectp 72 yaca
2.2. Coaep:xaHue padoT Mo NPOM3BOICTBEHHON MPAKTHKE
Bunsr pador Kou-Bo ®opMHUpOBaHUE YMEHUH, dopmu Bun
BpEMEH | MpUOOpeTeHHEe MPAKTUYECKOro | pyemble | mpodeccroHan
" Ha OITBITA KOMIIET BHOM
BBIIIOJIH €HUUU | JESITEeIbHOCTU
eHUe
(dac)
IIpoiitu MHCTPYKTaX o 4 DopMHUpyeMBbIE YMEHHUA: OK 01- | dokymeHTHPO
O3HAKOMJICHUIO C TIIpaBHJIaMH OpraHUu30BBLIBATH 11, BaHUE
BHYTPEHHETO TpynoBoro JOKYMEHTOO00POT; NK 1.1, | xo3sitcrBeHHBI
pactopilika, — OXpaHbl — Tpyna, pa3OupaThCs B HOMEHKIIATYPE HK'L2, | ¢ oneparwii u
TEXHUKHU 0e30macHOCTH, . IIK 1.3,
IPOTHBOIOKAPHOIM AeT, MK 1.4., Belerme
6e30MacHOCTH, canuTapHO- repeaaBaTh IEPBUYHBIC K 1.5 Oyxraiarepckor
SMHAEMHOIOTHYECKIMI OyXrajaTepckue J10KyMEHTHI B 0 yueTa
NPABUJIAMHE ¥ THIMEHHYECKHMHU TEKYIIUNA OyXTaaTepCKuii apXuB; aKTHBOB
HOPMaTHBAMH, a TAKKE repeaaBaTh EPBUYHBIC OpraHu3aIu
BBOI[HLIﬁ MHCTPYKTaX u 6yXFaJITepCKI/Ie JOKYMCHTHI B
WHCTPYKTaX Ha pabovyeM MecTe. MOCTOSIHHBIN apXUB IO
JlaTh KpaTKyI0 XapaKTEpPHCTUKY HCTEYEHUHN YCTAHOBIIEHHOIO
OpraHu3aIui. CpOKa XpaHEHUS;
[Ipoanamisuposarh padounit IIOHMMATh U aHAJIU3UPOBATh
IIJIaH CYCTOB OpraHu3aluvu. [UIAH CUYETOB 6yxraﬂTepCKOrO
yuyeTa (PMHaHCOBO-
XO3SIICTBEHHOM AESATEIbHOCTH
OpraHu3alnil;
000CHOBBIBaTh HEOOXOAUMOCTh
pa3paboTku padouero riaHa
CYETOB Ha OCHOBE THUIIOBOTO
IJIaHa CYETOB OYXTanTepCKOro
yudera (PMHaHCOBO-
XO3SIMCTBEHHOM JIESITEIBHOCTH;
KOHCTPYHPOBATH MOATAITHO
paboumii miIaH cueToB
OyXrajiarepckoro yuyera
OpraHu3aIyH.
[IproGpereHre MpakKTHUECKOTO
OTIBITA JJOKYMEHTHUPOBAHHS
XO3SIMCTBEHHBIX OIEpaLvi U
BEJICHUSI OyXTalITepCKOro y4yeTa
AKTUBOB OpPraHU3allUU
N3yunts  HOKyMEHTAJIBHOE 8 dopMUpyEMBIE YMEHHUS:

odopMIIeHHEe, CHHTETHYECKHI

IIPUHKUMATh IIPOU3BOJILHBIC




" aHAJIUTUYECKUN

JICHE)KHBIX
(UHAHCOBBIX
OpraHHU3aLuH

y4eT
CpEICTB u
BJIOXKEHUU B

MEPBUYHBIE OyXTaNTEePCKHE
JOKYMEHTBI, paccMaTpUBaeMble
KaK IMMCbMEHHOE
JI0Ka3aTeNIbCTBO COBEPIICHHUS
XO03MCTBEHHOU OIlepaluy UIN
MOJIy4YEHHUE pa3pelleHus Ha ee
IIPOBEJICHUE;

MIPUHUMATD [IEPBUYHbBIC
Oyxranarepckue JOKYMEHThI Ha
OyMa)kHOM HoOcuTele U (WIn) B
BU/IE DJIEKTPOHHOTO JIOKYMEHTA,
MIOATIMCAHHOT'O 3JIEKTPOHHOMN
MOJINUCHIO;

MIPOBEPATH HAIMYKE B
MIPOU3BOJILHBIX IEPBUYHBIX
OyXTaJITepCKUX JOKYMEHTaxX
00s13aTeNbHBIX PEKBU3UTOB;
MPOBOJIUTH (POPMATBHYIO
MIPOBEPKY IOKYMEHTOB,
IIPOBEPKY MO CYILIECTBY,
apu(pMeTUYECKYIO MPOBEPKY;
MPOBOJIUTH TPYIIIAPOBKY
MEPBUYHBIX OyXTanTepCKUX
JOKYMEHTOB I10 Sy
MIPU3HAKOB;

MIPOBOJIUTH TAKCUPOBKY U
KOHTHPOBKY IEPBUYHBIX
OyXTaJITePCKUX JOKYMEHTOB;
OpPraHU30BBIBATH
JIOKYMEHTO000POT;
pa3buparbcs B HOMEHKJIAaType
ACKT;

3aHOCUTH JIaHHBIE 110
CTPYNIIMPOBAHHBIM JJOKYMEHTaM
B YUYETHBIE PETUCTPHI;
nepeaBaTh NePBUYHbIC
OyXrajnTepckue JT0KyMEHTHI B
TEKYIIUNA OyXTaaTepCKUil apXuB;
nepeaaBaTh NepBUYHbIC
OyXTanTepcKue TOKYMEHTHI B
MIOCTOSIHHBINM apXHB 110
WCTEUYEHUHU YCTaHOBJIEHHOTO
CpOKa XpaHEeHHS;

WCTIPABIISITh OMIMOKH B
MEPBUYHBIX OYXTaJITEPCKUX
JIOKYMEHTaX;

MOHUMATh U aHAJTU3UPOBATh
IIJIaH CYETOB OyXTalITEPCKOTO
ydyeTa (PMHaAHCOBO-
XO3SIMCTBEHHOM NeATEeIILHOCTH
OpraHu3aLuii;

000CHOBBIBATH HEOOXOIUMOCTE
pa3paboTku pabouero raHa
CUETOB Ha OCHOBE TUIIOBOTO




IUTaHA CYETOB OYyXTralTepCKOro
ydera (puHaHCOBO-
XO3SICTBEHHOM JeSITEIbHOCTH,
KOHCTPYHPOBATh MO3TAITHO
pabouwmii IaH CYETOB
OyXrajiarepckoro yuyera
OpraHu3alluy;

MIPOBOJUTH Y4€T KaCCOBBIX
orepauii, 1eHeKHbIX
JIOKYMEHTOB U MIEPEBOJIOB B
MyTH;

MPOBOJIUTH YUET JICHEKHBIX
CPEICTB Ha PACUETHBIX U
CHelHUaIbHbIX CUETaX;
YUUTBHIBATh OCOOEHHOCTH y4ueTa
KacCOBBIX OIlepalnii B
WHOCTPAHHOU BaJIOTE U
onepauuii o BaJIFOTHBIM
cderam;

oOpPMIIATH ICHE)KHBIE U
KacCOBBIE JOKYMEHTHI,
3aroJIHATh KACCOBYIO KHUTY U
OTYET Kaccupa B OyXraiTepuro.

[IpnobpereHne MpakTHIECKOro
ONbITa JOKYMEHTUPOBAHUS
XO3SIMCTBEHHBIX OIEpaLvi U
BEJICHUSI OyXTalITepCKOro y4yeTa
AKTHBOB OpraHU3ALUH

IIpencraButh
JTOKYMEHTaIbHOE
odopmIleHrEe, CHHTETUYECKH I
U aHaJUTHYECKUH  ydeT
OCHOBHBIX CPEICTB "
HEMaTepUATbHBIX aKTHBOB B
OpTaHHU3aIUU
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dopMHpyEMBIE YMEHHS:
[IPUHUMATh [TPOU3BOJILHBIE
MepBUYHbIE OyXTalTepCKUe
JOKYMEHTBI, PacCMaTpUBacMble
KaK MMCbMEHHOE
JI0Ka3aTeNIbCTBO COBEPILICHHUS
XO034MCTBEHHOW OIlepanuy Win
IIOJIy4YE€HUE pa3pelIcHMs] Ha €€
IIPOBEJICHUE;

MPUHUMATh [IEPBUYHBIE
OyXTalTepCcKue TOKYMEHTHI Ha
OyMaXHOM HOCHTENE U (WIH) B
BU/IE DJIEKTPOHHOTO JIOKYMEHTA,
MOJANNCAHHOTO JIEKTPOHHON
MOJINUCHIO;

IIPOBEPSATH HAJINYHE B
MIPOU3BOJIBHBIX EPBUYHBIX
OyXraJTepCKuX TOKYMEHTax
00s13aTeNbHBIX PEKBU3UTOB;
MPOBOJIUTH (POpPMATBHYIO
MIPOBEPKY IOKYMEHTOB,
IIPOBEPKY IO CYILIECTBY,
apuMETHUIECKYIO IPOBEPKY;
IIPOBOAUTH FPYIIIUPOBKY
NEPBUYHBIX OYXTaJITEPCKUX




JOKYMEHTOB I10 pSiAY
MIPU3HAKOB;

MIPOBOJIUTH TAKCUPOBKY U
KOHTHUPOBKY NEPBUYHBIX
OyXrajaTepCKuX JOKYMEHTOB;
OpraHU30BBIBATH
JIOKYMEHTO000POT;
pa3buparbcsa B HOMEHKIIATYpe
ACI;

3aHOCUTH JIaHHBIE 110
CTPYNIIMPOBAHHBIM JJOKYMEHTaM
B YUETHBIEC PETUCTPHI;
nepeaaBaTh NepPBUYHbIC
Oyxrajiarepckue JOKYMEHTHI B
TEKYIHI OyXTanTepCKuii apXuB;
nepeiaBaTh NEPBUYHBIC
OyXrajlTepcKue TOKYMEHTHI B
MIOCTOSIHHBIN apXUB 10
WCTCUYCHUH YCTAaHOBJICHHOTO
CpOKa XpaHEHUs;

UCIPABJIATH OIINUOKHU B
MEPBUYHBIX OyXTanTepCKUX
JOKYMEHTaX;

MMOHUMATh U aHAIU3UPOBATH
IJIaH CYETOB OYXTaJITEPCKOIrO
yueTra GUHAHCOBO-
XO3MCTBEHHOU JEATEIbHOCTH
OpraHu3alnii;

000CHOBBIBAaTh HEOOXOAMMOCTh
pa3paboTku paboyero riaHa
CUETOB Ha OCHOBE TUIIOBOTO
IJIaHa CYETOB OYXTaJITepCKOro
yuyeTa (PMHaHCOBO-
XO3SIICTBEHHOM JCITCIHFHOCTH,
KOHCTPYUPOBATh MO3TAITHO
pabouuii 1IaH CYETOB
OyXrajaTepcKoro yuera
OpraHu3aINH;

MIPOBOJIUTH YU€T OCHOBHBIX
CpPEICTB;

MIPOBOJIUTH YUeT
HeMaTepHaIbHBIX aKTHBOB,
MIPOBOJIUTH YUET JTOJITOCPOUHBIX
WHBECTUILIMH.

[IpnoGpereHne NpakTUUECKOTO
OMbITAa JOKYMEHTUPOBAHUS
XO3SIICTBEHHBIX OINEpanuii 1
BeJIEHUS OyXTaJITePCKOTO y4eTa
AKTHBOB OpPTaHU3allUN

Paccmorpers
JOKYMEHTaIbHOE
odopMIIeHHEe, CHHTETUYECKUI
Y QHAUTUTHYECKUN yUIeT

12

dopMUpyEMBIE YMEHHUS:
IIPUHUMATB [TPOU3BOJIbHBIE
MEPBUYHBIE OyXTaNTEPCKHE
JOKYMEHTBI, PACCMaTpUBAacMble




3a11aCcoOB B OpraHu3anuu

KaK IMMCbMEHHOE
JI0Ka3aTeIbCTBO COBEPIICHHUS
XO03MCTBEHHOU OIlepaluy WK
MOJIy4YEHHUE pa3pelleHus Ha ee
MIPOBE/ICHUE;

MIPUHUMATD [IEPBUYHbBIC
Oyxraiarepckue JOKYMEHTBI Ha
OyMa)KHOM HOCHUTENE U (UJIH) B
BUJIE AJIEKTPOHHOTO JTOKYMEHTA,
MOJANKUCAHHOTO 3JIEKTPOHHOU
MOJIHCHIO;

MIPOBEPSATH HAJIMYKE B
MIPOU3BOJILHBIX TICPBUYHBIX
OyXraiatepckux JOKyMEHTax
00s13aTeIbHBIX PEKBU3UTOB;
MIPOBOAUTH (POPMATIbHYIO
MIPOBEPKY TOKYMEHTOB,
MIPOBEPKY IO CYIIECTBY,
apu(METHIECKYIO TTPOBEPKY;
MIPOBOAUTH FPYIITHUPOBKY
MIEPBUYHBIX OyXTaITEPCKUX
JOKYMEHTOB TI0 Psiiy
MPHU3HAKOB;

MIPOBOJUTH TAKCUPOBKY U
KOHTUPOBKY TICPBHYHBIX
OyXTaJITepCKUX JOKYMEHTOB;
OpPraHU30BBIBATH
JIOKYMEHTO000POT;
pa3bupaTbcs B HOMEHKJIAaType
ACKT;

3aHOCUTH JIaHHBIE 110
CTPYNIIPOBAHHBIM JJOKYMEHTaM
B YUYETHBIE PETUCTPHI;
nepeaBaTh NepPBUYHbIC
OyXrajnTepckue JT0KyMEHTHI B
TEKYIIUNA OyXTajaTepCKuil apXuB;
nepeaBaTh EPBUYHBIC
OyXrajlTepcKue TOKYMEHTHI B
MIOCTOSIHHBIN apXUB IO
WCTCUYCHUH yCTAaHOBJICHHOTO
CpOKa XpaHEeHHUS,

HCTIPABIISITh OMIMOKH B
MEPBUYHBIX OyXTanTepCKUX
JOKYMEHTaX;

MMOHUMATh U aHATU3UPOBATH
IIJIaH CYETOB OyXTalITePCKOTO
ydyeTa (PMHaHCOBO-
XO3SMCTBEHHOM NEATEeIILHOCTH
OpraHu3alnil;

000CHOBBIBATHL HEOOXOINMOCTh
pa3paboTku pabouero raHa
CUYETOB Ha OCHOBE TUIIOBOTO
IUTaHA CYETOB OYyXTaJlTepCKOro
ydera (puHaHCOBO-




XO3SICTBEHHOM JeSITEIHbHOCTH,
KOHCTPYHUPOBATH MOITAITHO
paboywmii 1IaH CYeTOB
OyXTaJITepCKOro ydera
OpraHu3alnu;

MPOBOJUTH YUET MATEPUAIbHO-
MPOU3BOJACTBEHHBIX 3aI1aCOB.

[IproOpereHre MPaKTHIECKOTO
ONbITa JOKYMEHTUPOBAHUS
XO3SIMCTBEHHBIX OIEpaLil U
BEJICHUS OyXTalITepCKOro y4yeTa
AKTUBOB OpraHu3aluu

W3yunTh  IOKYMEHTaJIbHOE
o opMIICHHE, CHHTETUYCCKHIMA
U QHATUTHYCCKHHA  y4eT
3aTpar Ha MPOU3BOJACTBO U
KaJbKYyJIMPOBaHUE
ce0eCcTOUMOCTH B
OpraHu3aIu
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dopmupyemble YMEHHUSL:
[IPUHUMATD [TPOU3BOJIbHBIE
NepBUYHbIE OyXTanTepCcKHe
JIOKYMEHTBI, pacCMaTpUBacMble
KaK IMMCbMEHHOE
JI0Ka3aTeJIbCTBO COBEPIICHHUS
XO34MCTBEHHOU OIlepanuy Win
[I0JIy4Y€HHUE pa3pelIeHts] Ha ee
IIPOBE/ICHUE;

MPUHUMATh [IEPBUYHBIC
OyXrajaTepckue JT0KyMEHThI Ha
OyMa)XHOM HOCHUTEJE U (WIH) B
BUJIE€ YJIEKTPOHHOTO JTOKYMEHTAa,
MTOATIMCAHHOTO YJIEKTPOHHOMN
MOJINCHIO;

MIPOBEPSATH HAJINYHE B
MIPOU3BOJILHBIX TTEPBUYHBIX
OyXraiaTepckux JOKyMEHTax
00s13aTeNIbHBIX PEKBU3UTOB;
MIPOBOAUTH (POpMaTIbHYIO
IIPOBEPKY TOKYMEHTOB,
MIPOBEPKY IO CYILIECTBY,
apu(pMeTHYECKYIO IPOBEPKY;
MIPOBOJIUTH TPYIITAPOBKY
NEPBUYHBIX OYXTaJITEPCKUX
JOKYMEHTOB IO psIiy
MIPU3HAKOB;

MIPOBOJUTH TAKCUPOBKY U
KOHTHPOBKY MEPBUYHBIX
OyXraaTepcKuxX JOKYMEHTOB;
OpraHU30BBIBATH
JOKYMEHTOO000POT;
pa3buparbcsa B HOMEHKIIATYpe
nen;

3aHOCUTH JIaHHBIE 110
CTPYNIIMPOBAHHBIM JJOKYMEHTaM
B YUETHBIE PETUCTPHI;
nepeaaBaTh NepPBUYHbIC
OyXrajaTepckue J10KyMEHTHI B
TEKYILIUI OyXranTepcKuii apXxuB;
NepeaaBaTh NEPBUYHbIC




Oyxraiarepckue JOKYMEHTHI B
MOCTOSIHHBIN apXUB IO
HCTEYEHUHN YCTAHOBJIEHHOTO
CPOKa XpaHEHUs;

HCIIPABIISATH OIIMOKH B
MEPBUYHBIX OyXTanTepCKUX
JIOKyMEHTaXx;

MMOHUMATh U aHAIU3UPOBATh
IIJIaH CYETOB OyXTalaTepCcKOro
ydera (puHaHCOBO-
XO3SIICTBEHHOM JESTEIbHOCTH
OpraHu3aluii;

000CHOBBIBAaTh HEOOXOAMMOCTh
pa3paboTku paboyero miaHa
CYETOB Ha OCHOBE THUIIOBOTO
IJIaHa CYETOB OYXTaITepCKOro
yueTra GUHAHCOBO-
XO3SIMCTBEHHOM JIESITENIbHOCTH,
KOHCTPYHMPOBATH MOATAITHO
pabouwii maaH cueToB
OyXrajarepckoro yuera
OpraHH3aIy;

MIPOBOJIUTH YUET TPYy/AA U
3apabOTHOM MJIaThI;
MIPOBOJIUTH YYET 3aTpaT HA
MIPOU3BOJICTBO U
KaJbKYJIHpPOBaHHE
ce0eCTOUMOCTH.

[IpnoGpereHne NpakTUUECKOTO
OMbITAa JOKYMEHTUPOBAHUS
XO3SIICTBEHHBIX OIEpanuii 1
BeJIeHUS OyXTaJlITepCKOro y4era
AKTHBOB OpPraHU3alluU

IIpencraButh
JOKYMEHTaJIbHOE
odopmIieHHEe, CHHTETHUECKHU I
U QHAIMUTHYECKUH  ydeT
rOTOBOM TMpPOAYKIMH U €€
MPOJIaYKH B OpraHu3aIiuu
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dopMHpyEMBIE YMEHHS:
IIPUHUMATD [TPOU3BOJIbHBIE
MEepBUYHbIE OyXTalTEepCKUE
JOKYMEHTBI, PacCMaTpUBacMble
KaK MHCbMEHHOE
JI0Ka3aTeNIbCTBO COBEPIIECHHUS
XO034MCTBEHHOW OIepanuy Win
MIOJIy4YE€HHUE Pa3pelICHMs] Ha €€
IIPOBEJICHUE;

MIPUHUMATD [IEPBUYHbIE
OyXrajaTepckue JT0KyMEHThI Ha
OyMa)xHOM HocHTeJe U (WIH) B
BH/JIE DJIEKTPOHHOTO IOKYMEHTA,
MOJIMACAHHOTO 3JIEKTPOHHOU
MOJTNCHIO;

MIPOBEPSATH HAJIMYHE B
IIPOU3BOJIbHBIX IEPBUYHBIX
OyXTaJITePCKUX JOKyMEHTaX
00513aTeNIbHBIX PEKBU3UTOB;
MIPOBOJIUTH (pOpMaTBLHYIO




MPOBEPKY IOKYMEHTOB,
MIPOBEPKY IO CYILIECTBY,
apu(PMEeTUYECKYIO MPOBEPKY;
MIPOBOAUTH FPYIIHUPOBKY
MEPBUYHBIX OyXTanTePCKUX
JOKYMEHTOB TI0 Psiiy
MIPU3HAKOB;

MIPOBOJUTH TAKCUPOBKY U
KOHTUPOBKY NIEPBUYHBIX
OyXraiaTepcKux JOKYMEHTOB;
OpraHU30BbIBATH
JIOKYMEHTO000POT;
pa3buparbcs B HOMEHKIIAType
ACIL;

3aHOCHUTD JIaHHBIE TI0
CTPYNIUPOBAHHBIM JTOKYMEHTaM
B YUETHBIEC PETUCTPHI;
nepeiaBaTh NEPBUYHBIC
OyXrajlTepcKue TOKYMEHTHI B
TEKYIIUNA OyXTaaTepCKuii apXuB;
repeaaBaTh MEPBUYHBIC
Oyxraiarepckue JOKYMEHTHI B
IIOCTOSIHHBINA apXUB 110
WCTEUYECHUU YCTAaHOBJICHHOTO
CpOKa XpaHEHUS,

WCIIPABIISATh OIIMOKH B
MEPBUYHBIX OyXTanTepCKUX
JIOKyMEHTaXx;

MOHUMATh U aHAJIU3UPOBATh
IIJIaH CYETOB OyXTalITepCKOTO
yuyeTa (PMHaHCOBO-
XO3SMCTBEHHOM NEITEeIILHOCTH
OpraHu3aluil;

000CHOBBIBaTh HEOOXOAUMOCTh
pa3paboTku pabouero riaHa
CYETOB Ha OCHOBE TUIIOBOTO
IJIaHa CYETOB OYXTanTepCKOro
ydera (PMHaHCOBO-
XO3SIMCTBEHHOM 1€ TEIBHOCTH;
KOHCTPYHPOBATH MOATAITHO
paboumii miIaH cueToB
OyXrajarepckoro yuyera
OpraHu3aluy;

MIPOBOJIUTH Y4ET TOTOBOU
MPOAYKIIMH U €€ pean3alluu;
MPOBOJIUTH YYET (PUHAHCOBBIX
pe3yabTAaTOB U UCIOJIb30BAHUS
pUObLIH;

MIPOBOJUTH Y4€T COOCTBEHHOTO
KamnuTana,

MPOBOJIUTH YUET KPEIUTOB U
3aiIMOB.

[TpnobpereHne MpakTUIECKOro




OIIbITa JOKYMCHTHPOBAHUA
XO3SIICTBEHHBIX OIEpaluii 1
BeJICHUsI OyXTalITepCKOro y4yera
AKTUBOB OpraHU3aINH

Paccmorpers
JOKYMEHTAJIbHOE

odopMIICHHE, CHHTETUYECKHIA

U AHAUIMTUYECKUI
neOuTOpPCKOM
KpEIUTOPCKOI
3a/10JDKEHHOCTH
OpraHu3aluu

yuer
u
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dopMHUpyEMBIE YMEHHS:
[IPUHUMATh [TPOU3BOJIbHBIE
IIEpBUYHBIE OyXTaJlTEPCKUE
JOKYMEHTBI, pacCMaTpUBacMble
KaK IMMCbMEHHOE
JI0Ka3aTeIbCTBO COBEPIICHHUS
XO03MCTBEHHOU OIlepaluy WK
IIOJTyYeHHE pa3pelleHus Ha ee
MIPOBE/ICHUE;

IPUHUMATh [IEPBUYHbBIE
OyXrajuTepcKue TOKYMEHThI Ha
OyMaXHOM HOcHUTENE U (WIH) B
BHUJIC AJIEKTPOHHOTO JTOKYMEHTA,
MOJITMCAHHOTO JIEKTPOHHOM
MOJIHCHIO;

IIPOBEPATH HAJIMYKE B
MIPOU3BOJILHBIX TTEPBUYHBIX
OyXraJTepCKUX JJOKyMEHTax
00s13aTeIbHBIX PEKBU3UTOB;
IPOBOJUTH (POPMATBbHYIO
MIPOBEPKY TOKYMEHTOB,
IIPOBEPKY IO CYIIECTBY,
apu(pMeTHUYECKYIO POBEPKY;
MIPOBOJIUTH FPYNIIHPOBKY
MEPBUYHBIX OYXTaITEPCKUX
JIOKYMEHTOB I10 psiAy
MIPHU3HAKOB;

MIPOBOJIUTH TAKCUPOBKY U
KOHTHPOBKY TIEPBUYHBIX
OyXraaTepcKux JOKYMEHTOB;
OpTraHU30BBIBATH
JOKYMEHTOO000POT;
pazbupatbcs B HOMEHKIIATYpe
ACII,;

3aHOCHTH JIaHHBIE 110
CTPYNIIMPOBAHHBIM JJOKYMEHTaM
B YUYETHBIE PETUCTPHI;
nepeaBaTh NepPBUYHbIC
OyXrajaTepckue T0KyMEHTHI B
TEKYIIUNA OyXTaaTepCKUil apXuB;
nepeaBaTh NepPBUYHbIC
OyXTalTepCKHe TOKYMEHTHI B
MIOCTOSIHHBIM apXUB 110
WCTCUYCHUH yCTAaHOBJICHHOTO
CpOKa XpaHEeHHS;

WCTIPABIISITh OIIMOKH B
MEPBUYHBIX OYXTaJITEPCKUX
JOKYMEHTax;

MOHUMATh U aHAJTU3UPOBATh
TIJIaH CYETOB OYXTaJITEPCKOTO




ydyeTa (PMHaHCOBO-
XO3AMCTBEHHOU NIEITEIbHOCTH
OpraHu3aLuil;

000CHOBBIBAaTh HEOOXOAUMOCTD
pa3paboTku pabouero riaHa
CYCTOB HA OCHOBE THIIOBOI'O
IIJIaHA CUETOB OyXTalTepCKOro
ydera (puHaHCOBO-
XO3SIICTBEHHOM AESITEIHHOCTH,
KOHCTPYHMPOBATH MTOATAITHO
pabouwmii IaH CUYETOB
OyXTaJITepCKOro ydera
OpraHH3aI;

MPOBOJIUTH YYET TEKYIIHUX
ONEepalvii U PacyeTOB.

[Tpuobperenune NpaKTHYECKOTO
OMNbITa JOKYMEHTUPOBAHUS
XO3SIICTBEHHBIX OIEepaluil U
BeJICHUS OyXTaJITepCKOro y4era
AKTHBOB OpPraHU3AINH

2.3. MeToanyeckne peKOMEHIAMH ISl CTYAE€HTA M0 NPOXO0KIEHUI0O NPAKTUKH

o Haya1a NpaKkTUKH 00y4YaroUIuiics:

1. 3HakoMHuTCA € cofiep:KaHueM paboueli IporpaMMbl MPAKTHKH.

2. BeiOupaet 6a3y NpakTHKH U 3aKIHOYAET JOTOBOP O MPAKTUUECKOH MOATOTOBKE.

OOyuaromuiics MOXKET IPONTH MPAKTUKY Ha 0aze:

— OpraHM3aluM, OCYLIECTBIISIIOIIEH JeATEeIbHOCTh IO NpO(UI  COOTBETCTBYIOIIEH
o0pa3zoBaTeNbHON MPOTrpaMMBl (fajee — NpoQHIIbHAs OpraHu3alysi), 3aKIIOUUBIIEH ¢ YHUBEPCUTETOM
KOJUJIEKTUBHBIE IOTOBOPHI O IPAKTUYECKON MOArOTOBKE 00yUarOLINXCs;

—  1po¢uIbHON OpraHU3alH, BBIOPAHHON 00y4YaroIIMMCs CAMOCTOSATEIBHO, 10 COIVIACOBAaHUIO
C PYKOBOJUTEJIEM IIPAKTUKU OT YHUBEPCUTETA, 3AKJIFOUMB C HEN MHIAMBHUYAJIbHBIN TOTOBOP.

3. B cnydae 3akitoueHUs HMHAWBUJYAJBHOTO JOTOBOpA IMPEAOCTABISET €ro PYKOBOAUTEIIO
MIPaKTUKU OT Batl'Vy.

4. Tlonyyaer MHAMBHIyaJIbHbIE 3aJaHMsl A1 OOYYaroIIMXCS, BBINOJHSEMbIE UMU B IEPUOJ
IIPAKTUKH, Y PYKOBOJIUTENSA IIPAKTUKH OT BATI'Y.

B nepuoa npoxosxkaeHust NPAKTUHKH:

OOyuatommiicss  pykoBojcTByeTcst «[lopsiakoM opraHM3anmMd W TPOBENEHHUS MPAKTUKA
00ydJaromuxcs, OCBaMBAIOIIMX OCHOBHBIE MPO(ECCHOHANbHBIE 00pa30BaTeNIbHBIE MPOTPAMMBbI
BBICILIETO U cpeaHero mnpodeccuoHanbHoro obpazoBanusi B ®I'bOY BO «Barl'V». CBoeBpeMeHHO
BBIITOJIHACT BUBI pa60T, NpEaAYCMOTPCHHBIC WHANBUAYAJIBHBIM 3aJaHUEM I10 IIPAKTHUKCE. E)Ke)IHeBHO
3aIOJIHAET CBeJIeHHs 0 paboTe, BHIMOJIHEHHON B MEPHO MPOXOXKICHUS TPOU3BOICTBEHHON MPAKTUKH,
COCTaBIISICT OTYET 110 MPaKTHUKE.

ITocJie mpoxokaeHUsA NPAKTHKH 00y4AIOLINIHCS:
. IIpenocTaBisieT JOKYMEHTBI B KOJUIEIK:

—  OT3BIBBI PYKOBOAUTEJEH MPAKTUKH;

—  OTHYET IO IPAKTHKE B COOTBETCTBUH C MHAWBHUYAJIbHBIM 3alaHUEM Ha IPAKTUKY;

2. IIpoxoauT MPOMEXYTOUHYIO aTTECTALUIO 110 UTOTaM IPAKTUKH HAa OCHOBAaHUU PE3YJIbTATOB €€
IIPOXOXKACHMS, IOATBEPKIAEMBIX TOKYMEHTAMH COOTBETCTBYIOIIMX Opranusauui. IIpomexyrouynas
aTTecTallys 110 BCEM BHUJaM IIPAKTHK MPOBOAUTCS B (popme 3auera.

—_—




TpeOoBaHMsl K HATUCAHUIO 0TYETA 00YUYAKOLIETOCS :

OTyer MO MpakTUKE COCTAaBISIETCA CTYAEHTOM B BHUJAE €AMHOro JoKymeHTa. K otuery
MPUKIABIBAIOTCS ~ TUTYJIbHBIA  JIMCT, WHIWMBUIYyaJbHOE 3aJlaHUE OO0ydYarolerocsi, OT3bIBBI
PYKOBOJIUTENEH, 3aBEepEHHbIE PYKOBOIUTENSIMH MPAKTHKHU OT NMpoduiabHOi opranuzanuu u Bartl'y.

B oTuere n0KHBI OBITH OTPaXKEHBI BCE PE3YJIbTAThl BHIMOTHEHUS 3aIaHUN 32 IEPUOJ] MPAKTUKH.

—  BBeJeHHE (LeH, 3a]Ja4M MPAKTUKU, MECTO, CPOKU TPOXOKACHUS MTPAKTUKH, U JIP.);

—  cBeleHHUs 0 padoTe, BHIIOJIHEHHOMN B MEPUOJT IPOXOXKACHUS TPOU3BOJCTBEHHON PAKTHUKH;

—  OCHOBHAas 4acTh (Pe3yJIbTaThl BBIMOJHCHUS HHAUBUAYAIbHOTO 3aIaHus);

— 3akioueHue (ONMHMCAaHHWE OCHOBHBIX BBIBOJIOB M MPEIOKEHHH oOydaromerocs 1o
pe3yiabTaTaM IPaKTUKH);

—  CIIMCOK MCIIOJIb30BaHHBIX HCTOUYHUKOB;

—  IPUIOKEHUS.

TpeboBanust k Tekcty otuéra. Pabora BhINONHSAETCS HAa CTAaHIAPTHBIX JIMCTaxX Oejoil Oymaru
dbopmara A4, pacroiIoKEHHBIX BEPTHKAIBHO; IMOJA: cipaBa — 1 cM, ciaeBa — 3 cM, CBEpxy — 2 CM,
cam3y — 2 cM. Tekct HabupaeTcs Ha KommbioTepe B peaakrope Microsoft Word, mpudt —Times New
Roman, pasmep — 14, MeXCTpOUHBIII HHTEpBal — IOJYTOPHBIM, Ha OJHOW CTOPOHE JIUCTAa,
BBIPaBHHMBAaHHE TE€KCTa PabOTHI JenaeTcs Mo mupuHe aucta. Pabora gomkHa ObITH HAIIMCaHa TPAaMOTHO
B Hay4yHoOM cTmiie. Pabora mpemocTaBisieTcss pyKOBOAMTENIO B TEYATHOM M DIIEKTPOHHOM BHJIE
(CD/DVD pnuck).

Cpoku mnpeocTaBiICHUs] CTYJEHTAaMU OTYETHBIX JIOKYMEHTOB IO MpPaKTUKE — IOCIEeIHUN
y4eOHBIN JeHb MPAKTUKU.

3. YCJIOBUA PEAJIM3ALINU ITPAKTUKHU

3.1. TpeGoBanusgs K MHHUMAJbHOMY MATEPHAIbHO-TEXHHYECKOMY oOecreyeHHI0
NPOU3BOJACTBEHHOI NPAKTUKH.

JUis pyKOBOACTBA NPAKTUKOM M3 4YHUCIA PYKOBOAWUTEIEW II0 MPAKTUYECKOW IOATOTOBKE
HA3HAYalOTCsl PyKOBOJUTENH MTPAKTUKU OT YHUBEPCUTETA, KOTOPHIE:

— B COOTBETCTBHH C paboueii IIPOrpaMMON  NPAKTUKHU pa3palaTbIBatoT
WHIUBUAYAJIbHbIE 33aHUS ISl 00yJaroIMXCsl, BBITOIHIEMbIE UMH B IIEPUO]T IPAKTUKHY;

— o0ecreynBarOT OpraHu3aliio 00pa3oBaTeIbHOMN 1ESTENbHOCTH MPH peaan3aliy MPaKTHKH;

— OpraHu3yloT YydacTue oOOyyarolMXcsi B BBIIOJIHEHUH OINPEAEICHHBIX BHJIOB pabdoT,
CBSI3aHHBIX ¢ Oynyueil npodeccHoHaIbHON e TeNbHOCTbIO;

—  OCYHIECTBISIIOT KOHTPOJIb 3@ COOIIOEHUEM CPOKOB IIPOBEACHUS MPAKTUKU U COOTBETCTBUS
YCIIOBUH pean3aluy NpakTUKH TPeOOBaHUSAM, YCTaHOBIEHHBIMH 00pa30BaTeIbHON IPOrpaMMoii;

— OKa3blBAalOT  METOJUYECKYI0  IOMOUIb  OOy4aromMMcsl TpU  BBINOJIHEHUH  UMHU
WHIVBUAYAIbHBIX 33/IaHUN Ha TMPaKTUKY M OIpeNeleHHbIX BUAOB paldOT, CBSI3aHHBIX € Oyaymieit
npoeCCUOHATBHON  JeITENbHOCThIO, a Takke Npu cOope MaTepuaisoB K  BBITYCKHOMH
KBaJIN(UKAIIMOHHOM paboTe B X0/1€ MPETUINIOMHON MTPaKTHUKU;

— HECyT OTBETCTBEHHOCTb COBMECTHO C OTBETCTBEHHBIM paOOTHUKOM MPO(HUILHON
OpraHu3alM 3a pean3alluio MPaKTHKH, 33 JKU3Hb M 37]0POBbE OOYYaIOLIMXCS, COOMIO/IEHHE UMH
NpaBUJI BHYTPEHHETO TPYAOBOTO  pacmopsiika, OXpaHbl Tpyla, TEXHUKH OE30MaCHOCTH,
MIPOTHBOMOXKAPHOW 0€30MacCHOCTH, CAHUTAPHO-3MHJIEMHOJIOIMYECKHX MpPaBUI M TUTHEHHUYECKUX
HOpPMAaTUBOB, JIEHCTBYIOIIME B OpraHU3allMd, €CIU MpaKTUKa MPOBOAUTCS B MNPOPHILHOMN
OpraHu3aliiy;

— TPOBOASAT HWHCTPYKTaX OOydYaloOIIMXCsl MO O3HAKOMJIEHHWIO C TIpaBWJia BHYTPEHHETrO
TPYJIOBOIO pacropsiika, OXpaHbl TPyAa, TEXHUKU O€30MaCHOCTH, MPOTHBOIOKAPHOW 0€30MacHOCTH,
CaHUTAPHO-3MUAEMHOJIOTMUYECKUX TPAaBUI W TUTMEHUYECKMX HOPMATHUBOB, JICHCTBYIOIIME B
VYHuBepcurere, €ciu NpakTHKa MPOBOJUTCS B CTPYKTYPHBIX MOJAPA3AEICHUSIX YHUBEPCUTETA;

—  OLEHMBAIOT Pe3yJIbTAThl IPOXO0XKICHHUS IPAKTUKUA O0yUYarOIUMUCS.

Ecnun npakthka npoBOAMTCS B NPOQMIBHOW OpraHu3aliy, Uil PYKOBOJACTBA MPAKTUKOM
npodWIbHONW OpraHM3alyedl Ha3HauaeTcsl PYKOBOAMTENb MPAKTHKH M3 4YHciaa pPaOOTHHKOB



npouIbHOM OpraHu3anuu (ajgee - PYKOBOAUTENIh MPAKTHKKA OT NPOPUIHLHOW OpraHU3aIlNiN),
KOTOPBIN:

— ofecrieynBaeT OpPraHM3aIUI0  peajlu3alui MPAKTUKA CO CTOPOHBI  MPO(UILHOM
OpraHu3aINH;

— OpraHu3yer IMpOBEJCHHE MHCTPYKTaXa OOYYalOIIMUXCS IO OXpaHe Tpyla U TEXHUKE
0€30IaCHOCTH M OCYIIECTBIISIET HAA30p 3a COONIIOJICHHEM OOYYalOUIMMUCS MPAaBHI TEXHUKHU
0€30I1aCHOCTH;

oOecnieunBaeT Oe€30MacHOE  YCIOBUS  pealu3alud  MPAaKTUKH, BBIMNOJHEHHE  MPaBHII
MPOTHBOIOXKAPHOW O€30IMacHOCTH, MpPaBUJ OXpPaHbl TpyJa, TEXHHKH OE30MAaCHOCTH, CAaHUTApPHO-
SMUAEMUOIOTHUECKUX MPABUI U TUTHEHUYECKUX HOPMAaTHUBOB;

— 000 Bcex cnyyasx HapylleHHs OOYy4YalolUMUCS TMpaBWI BHYTPEHHETO TPYIAOBOIO
pacropsiika, OXpaHbl TPyAa M TEXHHKH O€30MacHOCTH COOOINAET PYKOBOAMTENIO MPAKTUKU OT
YHUBEPCUTETA.

Ha Bech mepuon npoxokaeHHs] IPaKTHKU (M/WIK TPYJOYCTpOilcTBa 00ydaroluXcsi B KauecTBe
MPAKTUKAHTOB Ha pabOyuX MecTax) Ha OOYYaroHIMXCS PacIpOCTPAHSIOTCS IMpaBUiia BHYTPEHHETO
TPYAOBOTO PACIIOPAAKA, OXPAHbI TPY/Aa, TEXHUKH OE30MacHOCTH, MPOTHUBOIIOKAPHON 0€301MacHOCTH,
CaHUTAPHO- MUJEMHOJIOTUYECKUX TMpaBWl U TMTMEHUYECKHMX  HOPMAaTHUBOB, IEHCTBYIOIINE B
opranuzanuu. Ha oOyyaronuxcs, NIpUHITHIX B OpPraHU3aI[MU TOCTOSHHO UM BPEMEHHO Ha BaKaHTHbIE
JIOJKHOCTH, pacpOoCTpaHsoTcss Hopmbl TpynoBoro koaekca Poccuiickont denepanuu.

[IpogomxutensHOCTh paboyero AHS A OOYYAIOIIUXCS MPHU TMPOXOKICHUU NPAKTHKU B
NpoQWIBHBIX OPraHW3alUAX YCTAHABIMBACTCS COBMECTHO C MPOQWIBHOW OpraHu3anueid B
COOTBETCTBHH C €€ pexxuMoM paboThl U TpeboBaHusiMU TpynoBoro koaekca Poccuiickoit @enepanuu.

[Ipyn opranu3zany TPaKTHKH, BKIOYaromieil B ce0s paboThl, MPU BBIIOJIHEHUH KOTOPBIX
MPOBOJATCS  00s3aTelbHbIE MPEIBAPUTEIIbHBIE M MEPUOAWYECKHE MEIUIIMHCKHE OCMOTPIO
(oOcnemoBanmsi),  oOywaromuecs  MPOXOJAT  COOTBETCTBYIOIIHME  MEAMIIMHCKAE  OCMOTPHI
(obcnenoBanusi) B cooTBeTCTBUM C llopsaxkom mpoBefeHHs 00sS3aTE€NbHBIX MPEABAPUTENBHBIX H
MEPUOINYECKIX MEIUIIMHCKUX OCMOTPOB (00CienoBaHu) paOOTHUKOB, 3aHSTBHIX HA TKEIBIX
paborax W Ha paboTax ¢ BpeaHBIMH H (WJIM) OIACHBIMH YCIIOBHSIMH TpPYZAad, YTBEPXKICHHBIM
(benepanbHBIM OPraHOB UCTIOTHUTENBHOMN BIACTH.

[IpakTrka oOyYarOmUXCs C OTPAaHUYCHHBIMHU BO3MOXXHOCTSIMH 37I0POBbSI M WHBAIHJIOB
OpPraHU3yeTcsi C Yy4eTOM OCOOEHHOCTeH UuX MNCUXO(PHU3UYECKOr0 pa3BUTHS, WHAMBHUIYaTbHbBIX
BO3MOKHOCTEH U COCTOSIHUS 3710POBBSI.

[Ipu ompeneneHUU MECT NMPAKTHKYU JUISI HHBAIUIOB W JIUI[ C OTPAHUYCHHBIMH BO3MOXHOCTSIMU
3JI0POBBSI PYKOBOJHUTEIb MPAKTHKH OT YHUBEPCUTETA JAOJDKEH YUUTHIBATh PEKOMEHIAINU  MEIUKO-
COLIMAJIbHOW JKCHEPTU3bI, KOTOPbIE  OTPaKE€Hbl B WHAMBHUAYAJIBHON MporpamMme peaduIuTaiuu
WHBAJIWA, MO YCIOBHSIM W BHJAM TPY/Aa, W COTJIACOBHIBATh WX C MPO(GHUIBHON oOpraHu3aimen
(mpenmpusTUEeMm).

3.2. UudopmaunoHHoe odecrniedeHHe MPAKTHKH

Ilepeyenb pekoMeHAyeMbIX Y4eOHBIX U3AaHUI, JONOJIHUTEILHOI JuTeparypbl, UHTEpHET-
pecypcoB.
OcHOBHas nuTeparypa:

1. Boponuenko, T. B. Byxranarepckuii yuer. B 2 u. Yactp 1: yueOHUK U MPaKTUKYyM IJIs
cpenHero mpodeccuonansHoro obpazoBanus / T. B. Boponuenko. — 2-e um3n. — Mocksa:
NznarenscTBo Opaiit, 2020. — 353 ¢. — (IIpodeccuonanproe odpazoranue). — ISBN 978-5-534-
08960-8. — Texct: anexTponuslii // IbC FOpaiit [caiiT].

JlomonHuTENbHAS TUTEPATYpA:

1. Boponuenko, T. B. bByxranrepckuii yuer. B 2 4. Yactp 2: yueOHUK U NPAaKTUKYM IS
cpenHero mpodeccuonansHoro obpazoBanus / T. B. Boponuenko. — 2-e um3n. — Mocksa:
NznarenscTBo Opaiit, 2020. — 354 c. — (IIpodeccuonanproe odpazoranue). — ISBN 978-5-534-
12141-4. — Texkcr: anexkrponsslit // IBC FOpaiir [caiir].

2. JImutpumeBa, M. M. bByxrantepckuii yd4eT: y4eOHMK W TPAKTUKYM [JIsi CPEIHETO
npodeccuonanbHoro obpazosanus / . M. JlmutrpueBa. — 6-e u3z., nepepad. u gomn. — Mocksa:



WznarensctBo FOpaiit, 2020. — 319 c. — (IIpodeccuonanproe obpazosanne). — ISBN 978-5-534-
13850-4. — Texct: anekrponnslii // ObC KOpait [caiT].

Ilepeuens pecypcoB HHGOPMALMOHHO-TEJIEKOMMYHUKANMOHHOM ceTn «HTEepHETY,
HEeO0XO0AUMBIX /1JIs1 OCBOEHMS TN CIIUTTTHHBI

1. Tlopran aucranimonHoro oOydenus Bsatl'V [DnektponHslii pecypc] /-Pexum gocryma: -
https://e.vyatsu.ru

2. Pazgen odunmanbHoro caiita Batl'Y, coxepkamuii  onumcanue 00pazoBaTeNbHON
nporpaMMmbl  [DnekTpoHHBIH  pecypc]  /-Pexxum  mocryma: https://www.vyatsu.ru/nash-
universitet/obrazovatelnaya-deyatel-nost/kolledzh/spetsial-nost-38-02-01-ekonomika-i-buhgalterskiy-
u.html

3. JluunHeli kaOuHET cTyneHTa Ha odunmuambHOM caiite Bsatl'y [DnextpoHHBI pecype] /-
Pexxum noctyna: http://student.vyatsu.ru

IlepeyeHb 3JIEKTPOHHO-OMOJIMOTEYHBIX cHcTeM (pecypcoB) H  0a3 [JaHHBIX IS
CaMoOCTOSITeIbHON PadoThl
Hcnonb3yembie CTOpOHHHE 3IEKTpOHHBIE Onbanoreuynsie cucteMsl (DBC):
1. DOBC «Hayunas snexkrponnas oudiauoreka eLIBRARY» (http://elibrary.ru/defaultx.asp)
OBC «M3narenscrBa Jlanwy (http://e.lanbook.com/)
OBbC «YuuBepcurerckas oudanoreka online» (www.biblioclub.ru)
3BC «HOPAWT» (http://biblio-online.ru)
9BC «Akanemus» (http://www.academia-moscow.ru/elibrary/)

ok own

Ilepeuenr UWHGPOPMANUOHHBIX TEXHOJIOTHIH, MCHOJAb3YeMbIX MPH  OCYLIECTBJIEHUH
o0pa3oBaTe/IbHOIO MpoLecca N0 JUCHUIINHE, BKJIKYas NepeyeHb NPOrpaMMHOI0 odecrnedeHust
U HH(OPMAIMOHHBIX CIPABOYHBIX CHCTEM

ITporpammHoe oOecrieueHue:
—  Windows Professional;
—  Office Professional Plus.


https://e.vyatsu.ru/
https://www.vyatsu.ru/nash-universitet/obrazovatelnaya-deyatel-nost/kolledzh/spetsial-nost-38-02-01-ekonomika-i-buhgalterskiy-u.html
https://www.vyatsu.ru/nash-universitet/obrazovatelnaya-deyatel-nost/kolledzh/spetsial-nost-38-02-01-ekonomika-i-buhgalterskiy-u.html
https://www.vyatsu.ru/nash-universitet/obrazovatelnaya-deyatel-nost/kolledzh/spetsial-nost-38-02-01-ekonomika-i-buhgalterskiy-u.html
http://student.vyatsu.ru/
http://elibrary.ru/defaultx.asp
http://e.lanbook.com/
http://www.biblioclub.ru/
http://biblio-online.ru/
http://www.academia-moscow.ru/elibrary/

4. KOHTPOJIb M  OHLEHKA
IMPOMEXYTOYHOU ATTECTALIUA

PE3YJIBTATOB

ITPAKTUKH B XOJE

PesyabTaTsl 00yyeHus

@®opMbI U MeTO/IbI KOHTPOJIS
JJISl OLIEHKHU pe3yJibTaToB
00y4eHust

IIpakTHYecKHil ONBIT:
- JOKyMEHTUPOBAHHS XO3AWCTBEHHBIX OIEPALMA W BEACHHUS
OyXTraJTepCKOro yueTa aKTUBOB OpPTraHU3aIHH.

OO0mue u npodeccuoHaANbHbIE KOMIIETEHIIHN :

OK 01. BsiGupaTh ciocoObl pemieHus 3aga4 mpodecCHOHATbHON
JEeSTeIbHOCTH MPUMEHHUTEIHHO K Pa3IMYHbIM KOHTEKCTAM

OK 02. OcymecTBisaTh TOUCK, aHAIW3 W  HHTEPIPETAIHIO
uHpopMaMK,  HEOOXONMMOH  JUIS  BBINOJTHCHHS  3a]ad
npodeccuoHaNBbHOM e TEIbHOCTH

OK 03. IImanmpoBatb U peaan30BBIBATH
npodeccnoHanbHOE U JMYHOCTHOE PAa3BUTHE

OK 04. PaGoratp B KOJUIGKTHUBE M KoMaHzae, 3(pQekTuBHO
B3aMMO/ICIICTBOBATH C KOJIETraMU, PYKOBOJICTBOM, KJIMEHTAMHU

OK 05. OcymiecTBasTh YCTHYIO U MHACBMEHHYI0 KOMMYHHUKAIHIO
Ha TOCyIapCcTBeHHOM s3blke Poccuiickon dexepauuu ¢ y4eTom
0CcOOEHHOCTEH CONMANTBHOTO U KYJIbTYPHOTO KOHTEKCTA

coOCTBEHHOE

OKO06. IlIposBasATh Ipa)IaHCKO-NATPUOTUYECKYIO  MO3ULHUIO,
JIEMOHCTPHPOBATh ~ OCO3HAHHOE  MOBEACHHWE  HA  OCHOBE
TPaAMLIMOHHBIX OOIEUEIIOBEYECKUX IECHHOCTEH

OK 07. CopeiicTBOBaTh COXpaHEHHIO OKPYXArOIIEH Cpemspl,

pecypcocOepexennto, 3pGEeKTUBHO IeHCTBOBaTh B Upe3BbIYAMHBIX
CUTYaIUsIX

OK 08. Hcmonp3oBaTh cpeacTtBa (DU3MUECKOW KYIbTYpbl IS
COXpaHEHHS W  YKpeIUIeHHs  3J0pOBbS B  MpoIllecce
po¢eCCUOHATILHON JIETETbHOCTH U MOAJAEpKaHU HEOOXOIMMOT0O
ypOBHS (PU3HUECKOHN MOATOTOBIEHHOCTH

OK 09. Hcnonw3oBath  HMH(OpMAIMOHHBIE
po¢eCCUOHATBHON EATETLHOCTH

OK 10. TIlomb3oBaThcst Mpo(hecCHOHAIBHOW JOKyMEHTAalMeld Ha
roCy/1lapCTBEHHOM U MHOCTPAHHOM SI3bIKE.

OK 11. Hcrnonp3oBaTh 3HaHHMA MO (PUHAHCOBOM TI'PaMOTHOCTH,
IJIAaHUPOBATh MpeNPUHUMATEIbCKYIO JIeSATENbHOCTh B
npodeccruoHaIbHOM chepe.

[1K 1.1. O6pabatbiBaTh NepBUYHBIE OYXTalITEPCKUE JOKYMEHTBI
IIK 1.2. Pa3pabareiBaTh ¥ COIVIACOBBIBaTH C PYKOBOJCTBOM
OpraHu3anu pabouyMii IJIaH CYETOB OYyXTajJTepcKoro yuera
OpraHu3aluu

I[IK 1.3. IIpoBoauTh y4Ye€T [EHEXKHBIX CpPEJICTB,
JICHE)KHbIE U KaCCOBBIE JJOKYMEHTBI

IIK 1.4. ®opmupoBarh OyXrajaTrepckue TMPOBOAKH IO y4eTy
aKTUBOB OpraHM3allid Ha OCHOBE paboyero IjIaHa CYETOB
OyXraJaTepcKoro yuera

IIK 1.5. YyacTBOBaTh B pa3pabOTKe y4E€THON MOJUTHUKH IS LIeTeH
OyXTraJTepCcKOro yuera.

TCXHOJIOTNH

opopMIIATH

3ayeT B COOTBETCTBHH C
3aJlaHdeM Ha MPAKTUKy M Ha
OCHOBAaHWUU  pE3yJIbTaTOB  €¢
IPOXOXKICHHUS,
MTOITBEPIKIAEMBIX
JIOKyMEHTaMH.




®OH/I OHEHOYHBIX CPEJACTB AJIs1 ITPOBEJEHUSA HPOIY[E)KYTO‘IHOFI
ATTECTAIHMH OBYYAIOIIIUXCA ITO ITPOU3BOJACTBEHHOMU ITPAKTUKE

1. OO0wmme mojoKkeHus

HpOMe)KYTO‘IHaH aTTeCTalMs 110 BCEM BUJAaM IPAKTHK IIPOBOAUTCA B (bopMe 3a4cCTa.
3auer 1o HTOTaMm MNPaKTUKHU IIPOBOJUTCA Ha OCHOBAHHU PE3YJILTATOB €€ MNPOXOKIACHHA,

MOATBEPKIAEMBIX JTOKYMEHTaMH:
1. Hanuuue MONOXUTEIBHOIO
OpraHu3aluy.

OT3hbIBa

PYKOBOAUTENSI MPAKTUKU OT MNPpodUIbHOMN

2. IlomHoTa M CBOCBPEMCHHOCTh NPEACTAaBJICHHUA OTYECTA IIO HNPAKTHUKE B COOTBETCTBHUH C

HHAWBUAYAJIbHBIM 3aJaHUCM Ha IIPAKTHKY.

2. KOHTPOHL H OLICHKA 06pa30BaTeJ’IbHLIX pe3yjabTaToB
Hpe,[[MeTOM OLICHKHA HpOHSBOI[CTBCHHOﬁ MMPAaKTUKU SBJIIFOTCA YMCHUA, HepBOHa‘laﬂbHHﬁ

MPAaKTUYECKUI OMBIT.

2.1. Tloka3aTe/in OLIEeHKH 00Pa30BaTeJbLHBIX Pe3yJbTaTOB

Oo0pa3oBaTte/ibHbIE Pe3yJIbTAThI (YMEHHS)

IHoka3aTean
OLIEHKH pe3yJIbTaTa

OPUHUMATh  [POM3BOJIbHBIE  TIEPBHYHBIC
Oyxranarepckue JIOKYMEHTHI,
paccMmarpuBaeMbIe KaK MUCbMEHHOE
JI0Ka3aTeIbCTBO COBEPILICHUS

XO03SIMCTBEHHOM Oornecpanu WM IMOJTYy4YCHUC
paspCiCHuA Ha €€ IPOBCACHUC

IToka3 mpuHATHS K OyXTalnTepcKoMy ydeTy IIPOU3BOJIBHBIX
MEPBUYHBIX OYXTAITEPCKUX TOKYMEHTOB.

IpUHUMATh TEpBUYHbIE OyXrajaTepckue
JOKYMEHThl Ha OyMaXHOM HOCHUTENIE H
(wm) B BHUAE DIIEKTPOHHOIO JIOKYMEHTA,
MOJANKCAHHOTO 3JIEKTPOHHON MOJIITUCHIO

[loka3  OpUHATHS  TEPBUYHBIX  OYXTaJTEPCKHUX
JIOKYMEHTOB Ha OyMa)KHOM HOCHUTENE W (MJu) B BHUJE
IJEKTPOHHOTO JIOKYMEHTA, HOJANHCAHHOTO

3JIEKTPOHHOMU MOJIHUCHIO.

IIPOBEPATh HAIM4Me€ B  IPOU3BOJIBHBIX
MEPBUYHBIX OyXTraNTepCKUX JOKYMEHTax
00s13aTeNIbHBIX PEKBU3UTOB

BeiABiieHME UM TIPOBEpKa HAIWYUSA B IIPOU3BOJIBHBIX
IIEPBUYHBIX OyXxraiaTepckux JIOKyMEHTax
00513aTeJIbHBIX PEKBU3HUTOB.

IIPOBOJIUTH dbopManbHyIO npoBepky | [loka3 ¢opmanbHON NPOBEPKHU TOKYMEHTOB, aHAIH3
JOKYMEHTOB, IIPOBEPKY IO CYILECTBY, | JOKYMEHTOB II0 CYILIECTBY, pacyeT M IPOBEPKa
apu(MeTHYECKYIO MPOBEPKY CYMMOBBIX ITOKa3aTeJIeH B IOKYMEHTaX.

NPOBOJUTH  TIPYNIUPOBKY  TMEPBUYHBIX | BeiGop u IPYIIIAPOBKA JIOKYMEHTOB o
OyXrajaTepckux JOKYMEHTOB IO pSAY | COOTBETCTBYIOUIUM IPU3HAKAM.

IIPU3HAKOB

MIPOBOJINTh TAKCUPOBKY W KOHTHUPOBKY | IIoka3 kak mnpoBOAWTCS TaKCHMpOBKa M KOHTHMPOBKA

MEPBHUYHBIX 6yX1" AITCPCKUX JOKYMCHTOB

NEPBUYHBIX 6yXFaHTepCKI/IX JOKYMCHTOB.

OpraHU30BBIBATH IOKYMEHTOO0OPOT

Br100p BapuaHTa opraHu3anuy JOKyMeHTo000poTa.

p336l/lpaTLC}I B HOMCHKJIATYPC JCJI

CocrapieHue HOMCHKIJIATYPBI OCJI.

3aHOCUTH JOaHHBIC II0 CrpylnirupOBaHHBIM

HarnsgHoe mnpencraBieHne 3aHECEHUs] JAHHBIX 10

JOKYMEHTaM B PErucTpbl OYXTaJITepCKOTO | CTPYNIHPOBAHHBIM  JOKYMEHTaM B PETUCTpPHI
ydera OYXTaJITEPCKOTO yYeTa.

nepenaBath nepBuuyHble Oyxrantepckue | [Tokas  mepemaum  NEpBUYHBIX — OyXralaTepcKuX
JOKYMEHThl B TEKYIIUH OyXrajaTepCcKHuil | JOKYMEHTOB B TEKYIIHI OyXraaTepcKuil apXus.
apxuB

nepenaBate NepBUuHble Oyxrantepckue | [lokas  mepegaum  mepBUYHBIX — OyXTralnTepcKuX
JOKYMEHTbl B IIOCTOSIHHBIM apXWB IO | JOKYMEHTOB B IIOCTOSIHHBIM apXuUB [0 HCTEUCHUU
UCTCUYCHUHU YCTaHOBJICHHOTO CPOKa | YCTAaHOBJIECHHOTO CPOKA XPAHEHUS.




XpaHEHUs

WCTIPABJISITh  OIIMOKA B
OYXraJITepCKUX JOKYMEHTaX

MEPBHUYHBIX

[Touck ommOOK U MOKa3 BApUAHTOB UX MCIIPABJICHUS B
MIEPBUYHBIX OYXTaITEPCKUX TIOKYMEHTAX.

MMOHUMAaTh M aHAJU3UPOBATh IUIAH CUCTOB
OyXranTepcKoro yueTa ¢uHaHCOBO-
XO3SIMICTBEHHOM JI€SITEIbHOCTU OpraHu3aiui

Anamu3 miuaHa  CcyeTOB  OyXrajlTepcKoro — ydera
(UHAHCOBO-X03HCTBEHHOM NeATEIIbHOCTH
OpraHu3aIuim.

000CHOBBIBAaTh HEOOXOAMMOCTD Pa3pabOTKU
paboyero IIaHa CYETOB HA  OCHOBE
TUIOBOT'O TIUJIAHA CYETOB OYyXTaJITEPCKOro
y4eTa (hMHAHCOBO-X035HCTBEHHOU
JESTEIbHOCTH

Pazpaborka pabGodero miaHa CYETOB Ha OCHOBE
THIIOBOTO IUIaHA CYETOB OyXTajJTepCKOro ydeTa
(UHAHCOBO-X03HCTBEHHOM NESTEIHLHOCTH.

KOHCTPYHpPOBaTh MO3TAlHO pabouyuil IUIaH
CUETOB OYXTaJITEPCKOTO y4eTa OpraHu3auu

[Toka3 KoHCTpyHpoBaHUsI pPaOoOuyero IUIaHa CYETOB
OYyXTaJITepCKOTO yueTa OpraHu3alHy.

MIpoOBOAUTL YUYCT KACCOBBIX onepaunﬁ,
ACHCKHBIX HOOKYMCHTOB H IICPCBOAOB B

yTU

OtpaxkeHre Ha cYeTax XO3AWCTBEHHBIX OMNEpaluid IO
y4eTy KacCOBBIX OIEpaluii, I€HEKHbBIX TOKYMEHTOB U
MePEBOIOB B MYTH, pPacdyeT HEOOXOIUMBIX CYMM.

MMpOBOAWUTL YUYCT JCHCKHBIX CPCACTB Ha
PACUYCTHBIX U CIICHHUAJIBHBIX CHCTAX

OTpa)I(eHI/IC Ha cueTax XO3SHCTBEHHBIX onepaunﬁ 10
YUY€ty  JACHCKHBIX CpCaACTB Ha  PACUCTHBIX n
CIICHUAJIbHBIX CUCTAX, PAaCUCT HCO6XOI[I/IMBIX CYMM.

YYHUTBHIBAaTh OCOOCHHOCTH y4yeTa KaCCOBBIX
omepaluii B HWHOCTPAHHOW BaIOTE U
onepauui 1o BAIKOTHBIM CYETAM

OtpakeHHe Ha cYeTax XO34WCTBEHHBIX OIepaluil 1o
y4eTy KacCOBBIX OIlepalliii B MHOCTPAaHHOM BaJIOTE U
OIEPALMI 10 BAJIOTHBIM CUETAM.

O(bOpMHHTL JCHCKHBIC u KaccoBble | [Toka3 O(i)OpMJ'IeHI/IH JCHCXKHBIX u KaCCOBBIX
JOKYMCHTBIL JOKYMCHTOB.
3aIllOJIHATE KAaCCOBYHO KHUTY W OTHUCT IToaroroBka u 3aroiHEHUE KACCOBOM KHHUTH M OTYETa

Kaccupa B OyXTaJITepHIo

Kaccupa B OyXraJITepHuIo.

MMPOBOAUTD YUCT OCHOBHBIX CPCIACTB

OTpa)I(eHI/IC Ha cUeTax XO3SIHCTBEHHBIX onepauﬂﬁ Io

y4eTy OCHOBHBIX CpEACTB, pacueT HEO0OXOAUMbIX
CYMM.

IIPOBOAMTH yU€T HEMaTepualbHbIX aKTUBOB | OTpa)keHHe Ha cueTax XO3AHCTBEHHBIX OIEpaluil Mo
ydery HEMaTepUaIbHbIX aKTHUBOB, pacuyer

HEO00XOJIMMBIX CYMM.

MIPOBOJUTH
MHBECTHIINH

Y4eT AO0JITOCPOYHBIX

OTpaxxeHue Ha cueTax XO3AHCTBEHHBIX ONEpaluil Mo
y4eTy  JIONTOCPOYHBIX WHBECTUIINH, pacuer
HE00XOAUMBIX CYMM.

NPOBOJIUTH y4eT (DUHAHCOBBIX BIOXKEHUH U
LIEHHBIX Oymar

OtpakeHHe Ha cYeTax XO34KWCTBEHHBIX OIEpaluil 1o
y4eTy (PMHAHCOBBIX BJIOKEHUH M IIEHHBIX OyMar.

MMpOBOOUTH YUeT
IMPONU3BOJICTBCHHBIX 3aIllaCOB

MaTCpruaJIbHO-

OtpakeHne Ha cYeTax XO34WCTBEHHBIX OIEpaluil 1o
y4eTy  MaTepHATbHO-IIPOU3BOACTBEHHBIX  3aI1acoB,
pacyeT HeoOXOAUMBIX CYMM.

MIPOBOAMTDH yUeT 3aTpaT Ha MPOU3BOACTBO U
KaJIbKYJIHMPOBaHUE CE0ECTOMMOCTH

OtpaxeHre Ha cueTax XO3SMCTBEHHBIX OIEepanui 1o
yd4eTy 3aTpaT Ha MPOU3BOJACTBO U KaJIbKYIMPOBAHUIO
ce0ecTOMMOCTH, pacyeT HeOOXOIMMBIX CYMM.

MPOBOJIUTH YYET TOTOBOM MPOIYKIIMU U €€
peanu3anuu

OTpaxxeHue Ha cueTax XO3SAHCTBEHHBIX OMepaluii 1o
YUeTy TOTOBOW TPOMYKIIMH M €€ peai3alliH, pacueT
HEO0XOAUMBIX CYMM.

MIPOBOJIUTHh y4YeT TEKYIIMX OIlepauuid Hu
pacyeToB

OtpaxeHre Ha cueTax XO3SMCTBEHHBIX OIEepalui 1o
ydeTry TEeKyLMX OIepaluid M pacyeToB, pacyeT
HEO0OXOJIMMBIX CYMM.

NPOBOJIUTH y4YeT Tpyda U 3apaboTHOM
IJ1aThI

OtpakeHue Ha cYeTax XO34WCTBEHHBIX OIEpaluil 1o
yueTy TpyAa W 3apa0OTHOM  miaThl, pacueT
HEOO0XOAUMBIX CYMM.

MPOBOAUTH y4YeT (PMHAHCOBBIX PE3YJbTAaTOB
Y UCTIOJIb30BaHUs TPUOBLTN

OtpaxkeHre Ha cYeTax XO3AWCTBEHHBIX OMNEpaluid IO
YUCeTy (I)I/IHaHCOBBIX PE3YJIbTATOB W MCIIOJIL30BAHUSA




npUOBLIH, pacyeT HEOOXOIMMBIX CYMM.

IMPOBOAUTH YUCT COOCTBEHHOI'0O KamuTaia

OtpaxkeHre Ha cYeTax XO3AMCTBEHHBIX OMNEpaluid 1Mo
y4eTy cOOCTBEHHOTO KaluTaja, pacyeT He0OXOAUMBIX
CYMM.

IIPOBOJIUTH Y4ET KPEIUTOB U 3alIMOB

OtpakeHue Ha cYeTax XO34WCTBEHHBIX OIlepaluil 1o
y4eTy KpEeOUTOB M 3aliMOB, pacyeT HEeoO0XOAUMBIX
CYMM.

Oo0pa3oBareibHbIE Pe3yJIbTaThl
(IpaKkTUYeCKHUil ONbIT)

IToxkazaTenn
OIIEHKH pe3yJibTaTra

JOKYMCHTHUPOBAHUA

AdKTHMBOB OpraHMu3alunu.

XO35ICTBEHHBIX
orepauuil U BeJeHHs OyXTrajaTepcKoro ydera

OCYH_ICCTBJ'IGHI/IG JOKYMCHTUPOBAHUA XO03SMCTBEHHBIX
onepaum‘/'l, TOYHOCT U NPABUJIBHOCTb BCIACHUA
6YXFaJITepCKOFO y4u€Ta aKTHBOB OpTraHU3allvuu.

2.2. IlepeyeHn 3a]aHUii 1JIs1 OLIEHKH MPOU3BOICTBEHHOH MPAKTHKHU

YMeHus M IPAKTHYECKUI ONBIT

IIpumepHsble 3axanus

(mepBOHAYAIbHBIN)
3aganusi, IPOBEPSIOIINE OTACIbHBIC YMEHUS
NPUHUMATh [POU3BOJIbHBIE TepBUYHbBIE | [I[poBepuTH NpeacTaBIeHHbIE IEPBUYHBIE OyXraiTepcKue
6YXFaJITCpCKI/Ie JOKYMCHTBI, | JOKYMCHTBI Ha COOTBETCTBUEC HCO6XOI[I/IMI>IM
paccMaTtpuBaeMble  Kak ~ IUCHbMEHHOE | TpeOOBAaHUSM ISl MPUHATUSA UX K YUETY.
JI0Ka3aTeJIbCTBO COBEPILICHUS

XO03SIMCTBEHHOM OIrepanu WA IOJYYCHHUC
paspCiCHuA Ha €€ IPOBCACHUC

IPUHUMATh TEePBUYHBIE OyXraarepckue
JOKYMEHThl Ha OyMa)kHOM HOCHUTENE U
(wn) B BHJE IEKTPOHHOI'O JOKYMEHTAa,
MOJNMCAHHOTO 3JIEKTPOHHON MOJIITUCHIO

[IpoBepuTs W TPUHATH K OYXTaJTEpPCKOMY Y4YeTy
MEepBUYHbIE OyXrajarepckue JTOKYMEHThl IO Y4YeTy
HMYIIECTBA OpraHU3aLuH, IPEACTAaBICHHbBIE B OyMaKHOM
U DJIGKTPOHHOM BUJE.

[IPOBEPATh HAJIMYME B IPOU3BOJIBHBIX
MEPBUYHBIX OYXTalTepCKUX JTOKYMEHTax
00s13aTeNIbHBIX PEKBU3UTOB

IIpoeputs B IIKO u PKO Hannume o0s3aTenbHBIX
PEKBUBHTOB, CJEIaTh COOTBETCTBYIOIINE BHIBOIBI.

MPOBOAUTh  (OPMAIBHYIO  IPOBEPKY
JOKYMEHTOB, TIPOBEPKY IO CYIIECTBY,
apu(pMeTHYECKyI0 MPOBEPKY

B nokymeHTax MO NOpUXOLy U pPACXoly MaTepHalioB
IpoBeCTH  (QOpMaJbHYIO IPOBEPKY, MPOBEPKY IO
CYLIECTBY,  apU(PMETHUECKYI0  IpPOBEpPKY,  CHeJaTh
BBIBOJIBI.

IIPOBOAUTH  TIPYNIHMPOBKY  NEPBUYHBIX
OyXrajaTepckux JOKYMEHTOB IO pALy
IIPU3HAKOB

CFPYHHI/IPOBB.TB AOKYMCHTBI II0 Y4YCTY HUMYLICCTBA
OopraHru3anru 110 BCEM BO3MOXKHBIM ITPU3HAKaM.

MIPOBOJIUTh TAaKCUPOBKY W KOHTHPOBKY
MEPBUYHBIX OYXTaJITEPCKUX IOKYMEHTOB

B MNpEACTABJICHHBIX JOKYMCHTAX II0 YUCTY ABHXKXCHUA
MNPOU3BOJACTBCHHBIX 3aIllaCOB IIPOBCCTU TaKCUPOBKY U
KOHTHPOBKY.

OpraHu30BbIBATH JIOKyMCHTOO60pOT

[IpencraButhk GparMeHT rpaduka T0KyMEHTOO00OpOTa MO
y4YeTy JIBU’KEHUSI OCHOBHBIX CPEJICTB B OPraHU3alIUH.

pa3buparbcs B HOMEHKJIAType Jel CocTaBuTh NpPUMEPHYIO HOMEHKIATYpy Jen Ul
OpraHH3alHH.
3aHOCUTH JIaHHBIE 1O CTPYNNHUPOBaHHBIM | Ha ~ OCHOBaHMM  JaHHBIX 1O  CIPYNIIUPOBAHHBIM

JIOKYMEHTaM B PErHCTpbl OyXrajaTepcKoro
ydera

JOKYMEHTAaM COCTAaBUTb PETUCTPHI 6YX1"8J'ITepCKOFO yuc€Ta

nepenaBate InepBuUYHble Oyxranrepckue | [lokazaTh  mepenady  HEpBUYHBIX  OyXTrajlTepCKUX
JOKYMEHTBl B TEKYIIHH OyXranaTepckuii | TOKYMEHTOB B TEKYIIMNA OyXralTepCKUN apXHB.

apxuB

nepenaBath nepBuuHble Oyxranrepckue | IlokasaTh  mepemadyy  MEpBHYHBIX  OyXTraJaTepcKUX




AOKYMCHTBI B MMOCTOSTHHBIN apxuB 10

JOKYMCHTOB B MMOCTOSIHHBIH apXuB 110 HUCTCUCHUH

UCTEUYECHUU YCTaHOBJIEHHOT'O CpOKa | YCTaHOBJIEHHOTO CPOKa XpPaHEHUS.
XpaHeHUs!
UCIpPaBIATh OMMOKK B  NEepBUYHBIX | Byxrajirep B mpuxoaHoM opiepe, 3am0JIHSIEeMOM Ha

OyXralaTepcKux JOKYMEHTax

NOCTYyIJIEHHE  MAaTepHaJIOB, JONMYCTWJI  OIMOKY
(HempaBWJIbHO  YKa3aJl KOJMYECTBO M  LIEHY).
IIpeacraBbTe BO3MOKHbIE BAPHAHTHI MCIPABJIEHHUS
OLIUOKH.

IIOHUMATb U AHAJIU3UPOBATH IIJIaH CUCTOB

HpOBCCTI/I dHaJIM3 IIJIaHa CYCTOB 6YXFaJ'ITepCKOFO yde€Ta

OyxranTepckoro  ydera  (pUHAHCOBO- | (PMHAHCOBO-XO3SIMICTBEHHOM JEATEIBHOCTH OPTaHU3AIMIA:
X03HCTBEHHOM NESTeIbHOCTH | JaTh XapaKTEPUCTUKY BCEX CUETOB U MX NPUMEHEHUS B
opraHmauHﬁ ACATCIIbHOCTH OpraHru3aluu.

00OCHOBBIBATb HeoOxoauMocTs | s opraHuzanuii  pasinyHbIX cdep JesTeNbHOCTH
pa3paboTku pabodero IUIaHa CYETOB Ha | 0OOCHOBAaTh  HEOOXOIMMOCTH  pa3paboTKH  pabouero
OCHOBE  THUIIOBOIO  IUIAHA  CYETOB | [UIaHA CUETOB, IOKA3aTh HA KOHKPETHOM IIPUMEPE.
OyxranTepckoro  ydera  ()MHAHCOBO-

XO03IUCTBEHHOH JeATEIHLHOCTH

KOHCTPYHMPOBAThH MOATANTHO pabouHil TUIaH
CYETOB OyXTajaTepcKoro ydera
OpraHu3alyu

Pa3paborats pabouwii MmiIaH CYETOB JUISI KOHKPETHOU
OpraHM3alii B COOTBETCTBHH CO CHEHU(PHKOH ee
JCSITEJIbHOCTH.

NpoBOAUTL YYCET KaCCOBBIX onepaunﬁ,
ACHCKHBIX HOOKYMCHTOB MW IICPCBOAOB B

yTH

B opranmuzanuu ycTaHoBJIeH JUMHUT OCTATKA Kacchbl —
10000 py®.

OcTaToKk [eHeXKHbIX CpeICTB B Kacce Ha HA4yajlo
pabouero qusa cocraniasia 8000 pyo.;

3a palouuii JeHb B Kacce NMPOU3OLLIM CJeIyIOLIHe
X0351iiCTBEHHbIE OTIePALNN:

1) MOCTYNHUJIAa BBIPYYKa OT MNOKynareas 3a
npoaanuyo npoaykuuio — 16000 pyo.;

2) BHeceHa Pa0OTHHKOM CyMMa B BO3MelleHHe
MaTepuajbHOro yuepoa - 1000 pyo.;

3) BbINJIa4YeHbl AUBHIEeHbI yupeauTeasm — 10000
pyo.;

4) Bbl1aHo B mnogotT4ét KyapsiBuesoit W.II. na
xo3siiicTBeHHbIe HY:K1bI — 1500 pyo.;

5) noramieHa 3aJ0J’KeHHOCTh Pa0OTHHKOM 110
npeaocTaBjieHHoii emy panee ccyae — 4000 pyo.;

6) BblIaHo B moaoT4ét CokxosoBy A.Jl. Ha
KOMAaHIMPOBOYHbIe pacxoasl — 3500 pyo.;

7) B KOHLe padoyero /JHI CyMMa CBepx
YCTAHOBJIEHHOT0 JMMHTA C/aHA HA WHKACCALMIO -
? pyo.

TpeOyeTcsi:  cOCTaBUTh OyXTaJTEPCKHE IPOBOJKH 10

YUCTY ACHCKHLBIX CPCACTB B KACCC.

MMPOBOAWUTE YUYCT MACHCKHBIX CPCACTB Ha
PACUYCTHBIX U CIICHHUAJIBHBIX CYCTAX

Ha nayano oTyeTHOro mepuoja Ha pacyeTHOM cyeTe
OPraHM3alMy YMCIWICH OCTATOK JEHEKHBIX CPelICTB
55000 py®.

3a OTYeTHBIH NEpPHOA OpraHu3anMeldl NPOW3BeNAeHbI
cjelylolue onepanum:

1). moay4yen poarocpounsniii 3aem B cymme 800000
pyo.;

2). nmnepevMcJeHO0 NOCTABHIUKY 32
marepuaJabl — 500000 pyo.;

3). moayden aBanc ot nokynareJsi 354000 py6.;

MOJYYE€HHbIC




4).nepevncjieH0 ABHAKOMIIAHWH 32 aBHAOWJIETHI IS
pa0oTHUKA, HANPaBJSIEeMOI0 B KOMaHIMPOBKY,
12000 py6. ITosry4yeHnsl aBuaAOHJIETHI;

5). cHAITO MO YeKy Ha BBIILIATY 3apa0OTHOI NIJIATHI U
aIMHUHHCTpaTUBHBIE pacxoabl — 215000 pyo0., BbIiaHa
3apaborHas miaara — 205000 pyo.;

6). BBIIAHO NO/I0TYETHOMY JHIy HA
KOMAHIMPOBOYHbIe  pacxoasl 10000 pyo. wm
aBuadmiieTbl croumocTsio 12000 pyo.

7). nepedyncieHbl HaJoru B 0101keT — 186000 pyo.
Tpebyerca: cocraBuTh  OyXTranTepcKue  MPOBOIKH,
OTIpEACNUTh OCTATOK JCHEXKHBIX CPEJCTB Ha PAaCUETHOM
cueTe OpraHM3alMd Ha KOHEL Mecsla, YyKas3aTb
[IEPBUYHBIEC IOKYMEHTHI U PETHCTPHIL.

YYHUTBIBAaTh OCOOEHHOCTH Y4eTa KaCCOBBIX
onepaldii B MHOCTPAHHOM BaIIOTE U
omnepauui 1o BAIFOTHBIM CYETaM

Opranu3anusi npeacTaBujia B 0aHK MOpyYeHHEe HA
NOKYNIKY HHOCTPaHHOW BaaioThl B cymme 10 500
posiapos (u3 Hux 10 000 nostapoB - Ha omiatry
HMIIOPTHBIX TOBapoB, 500 mgossapoB - Ha omiary
Pacxo/10B MO 3a-TpaHKOMaHAupoOBKe). B o6ocHoBaHue
NOKYNKH HMHOCTPAHHOH  BAJTHI  OPraHU3anus
NpeAbABUIA TAKKEe MACIOPT CACJKH, c4eT (MHBOMC)
HHOCTPaHHOro mocrapmuka, ['T w npukas o
HANpPaBJIeHNH Pa0OTHUKA B 3arPAHKOMAHIMPOBKY H
HA3HAYEeHUH CYTOYHBIX.

Kypcsl nosnapa:

- HA JaTy CIHHMCAHUS CPeICTB C pPac4yeTHOro cyera 69
pyoO. 3a 1 gos1.;

- Ha JIeHb 3a4HCJIeHHUs BAJIOTHI HA BAJIOTHBIN cUyeT —
68,85 py0. 3a 1 nos1.;

- Ha JaTy OILIAThl CYeTa HHOCTPAHHOIO MOCTABIIMKA
U CHATHUS BAJIOTHI B Kaccy opranuzauuu — 68,92 pyo.
3a 1 goJu.

Bo3narpakaenne ©0aHkKy 3a TNOKYNKY BaJIOThI
cocraBu10 4000 pyo.

TpeOyeTcsi: yka3aThb NMEpPBUYHBIE JIOKYMEHTBI, COCTaBHTh
Oyxrajarepckue TMPOBOJKU IO TOKYIKE  BAIIOTHI,
MPEACTABUTh PETUCTPBI OYXTAITEPCKOTO yUeTa.

oQopMIIATh  JCHEKHBIE U  KacCOBBIE
JTIOKYMEHTBI

Opranmsanus AO «Maprapura», kog no OKIIO nas
JaHHOTO mpuMepa 26171894, /lupexkTop opranu3zanuu
Huxntun A.H., rnaBubiii Oyxraarep ComoBa T.K.,
kaccup YepnomopueBa E.E. Opranusanusi umeert
OJHY Kaccy.

Ocrarok Ha Hayay10 Mecsana coctaBua 550 pyo.
Caenenusi VIl COCTABJICHHUS NPHUXOJHOI0 KaccOBOI0
opaepa Nel.

12 sauBapsa corpynHuk AO «Maprapura» IIpoxopos
B.B. cnan B kaccy 852 py0. (Heu3pacxogoBaHHasi
cymMa no aBancopomy ordery Ne2 or 10 suBaps). Koa
AHAJIMTHYECKOro ydyera nmo cyery 71 — 71217. denbru
B Kaccy NPHHSJI KacCup.

IIpuxoaublii kKaccoBblii opaep Ne2.

IHoayuyeno or AO «MacTtep» HAJIMYHBIMH B Kaccy
1000 py6.(13 ssuBaps)

IIpuxoanslii KaccoBblii opaep Ne3.




14 suBapsa Manbsirua M.M. caaj HAJMYHBIMH B Kaccy
500 py®.

CaeeHusi 1Jisl COCTABJIEHHMS] PACXOJHOI0 KaccOBOIO
opaepa Nel.

12 suBapsa corpyaHuky AO «Maprapura» Mummny
A.B. Ha ocHoBaHMM mnpuKa3a aupexkropa NeS or 11
siHBapsi OblIa BbIJaHA MOJOTYET CyMMa B pa3Mmepe
1365 py6. Ha komaHaupoBouHble pacxoabl. Kona
AHAJIUTHYECKOro yuera nmo cuery 71- 71309. Mumuny
Obl1 BBIIAH NPONYCK, YAOCTOBEPSAIIMH  ero
JIUYHOCTb, 32 HOMepoM 47195 otaesom kaapoB AO
«Maprapura» ot 8 sHBaps.

Pacxoanbiii kaccoBblid opaep Ne2.

14 siuBapsi mocTraBIIMKaM BbIIaHO HaJu4yHbIMu 800
pyo.

Pacxoanbliii kaccoBblii opaep Ne3.

13 suBapa W3 Kacchl BbIaHA 3ap. IJiata B pa3Mepe
600 pyo.

3agaHue: Ha OCHOBAaHUM TPEJCTABICHHBIX JIAHHBIX
3anonuuth  [IKO, PKO, xypHan  perucrpauuu
MIPUXOJIHBIX U PACXOIHBIX KACCOBBIX JOKYMEHTOB.

3allOJIHATh KAaCCOBYK) KHUTY U OTYET
Kaccupa B OyXTaJTepHio

Opranmsanusa AO «Maprapura», koa no OKIIO npas
AaHHOTO mpumepa 26171894, /lupekTop opranu3zanuu
Huxkutun A.H., rnaBubiii 0yxraarep ComoBa T.K.,
kaccup YepnomopueBa E.E. Opranusanusi umeer
OJHY Kaccy.

OcTaTok Ha Ha4yaJ10 Mecsina coctaBui 550 pyo.
CBenenusi Vi1 COCTABJICHHS NPHXOJHOI0 KaccoBOIO
opaepa Nel.

12 suBapsa corpynHuk AO «Maprapura» IIpoxopos
B.B. cnaan B kaccy 852 py06. (Hem3pacxomaoBaHHAsi
cymMa 1o aBancopomy ordery Ne2 or 10 ssuBapsi). Kop
aHAJMTHYECKOro yuera no cuery 71 — 71217. [lenbru
B Kaccy NPUHAJ KACCHP.

IIpuxoaublii kaccoBblii opaep Ne2.

IHoamyyeno or AO «MacTtep» HAJIMYHBIMH B KacCy
1000 py6.(13 ssuBaps)

IIpuxoansblil kKaccoBblil opaep Ne3.

14 suBaps Mausirua M.M. caaj HAIMYHBIMHU B KAaCCy
500 pyo.

CaeeHusi 1Jisl COCTABJIEHHMS] PACXOJHOI0 KaccoBOIO
opaepa Nel.

12 suBapsa corpyanuky AO «Maprapura» Mummny
A.B. Ha ocHOBaHMM mnpuKa3a aupexkropa NeS or 11
siHBapsl OblIa BbIJaHA NMOJAOTYET CyMMa B pa3Mmepe
1365 py6. Ha xomaHaupoBouHble pacxoabl. Kox
aHAJIMTHYECKOro y4yera mo cyery 71- 71309. Mumuny
Obl1 BBIIAH NPONYCK, YAOCTOBEPAIIMI  €ero
JUYHOCTh, 32 HOMepoM 47195 otmesom kaapoB AO
«Maprapura» ot 8 stHBaps.

Pacxoanblii kKaccoBblii opaep Ne2.




14 siHBapsi MOCTABIIMKAM BbIIAHO Haau4YHbIMU 800
pyo.

Pacxonnbliii kaccoBblii opaep Ne3.

13 suBaps u3 Kacchl BbIaHA 3ap. IJIaTa B pa3Mepe
600 pyo.

3aI[aHI/I€I Ha OCHOBaHWHM IPCACTABJIICHHBIX JaHHBIX
3aIIOJIHUTh KaCCOBYIO KHUT'Y.

IMPOBOAUTDL YUCT OCHOBHBIX CPCIACTB

Opranumszanus  npuodpesna  CTaHOK, CTOUMOCTH
Kotoporo 94 400 pyo., B T.4. HIC 20%. Pacxoas! mo
JA0CTAaBKe OCHOBHOIO cpeiacrBa cocrasuim 12 000 pyo.,
CTOMMOCTH  padoT, TMPOU3BEAEHHBIX PadoOUYNMHU
NpeanpusTHs M0 yCTaHOBKe, coctaBuiaa 8 000 pyo.
CraHok ObLJI BBEJIeH B IKCILIyaTAlMIO.

Tpebyercs:  cocTaBUTh  OyXraarepckue  IPOBOJKH,
OIpENIeJIUTh IE€PBOHAYAIBHYIO CTOMMOCTb OCHOBHOI'O
CpEJCTBA.

IIpOBOAUTDH yueT HCMAaTCpHUAJIbHBIX
AKTHUBOB

Ha O0aJsiaHce AO «AKTHB» B cocraBe
HeMaTepUuaJbHbIX AKTHBOB YHCJAUTCSA
HCKJIIOYHUTETbHOE npaBo Ha uzodperenue,
NMOATBEPKIAECHHOE NaTEeHTOM. IlepBoHauaibHas
CTOMMOCTDH JTAHHOT0 HEMATEPHAJIBLHOI0 akTUBa - 125
000 pyo6., cymMmMa HAYUCJIEHHOW AaMOPTHU3AIUMU,
HaKoIJIeHHOH Ha cuyete 05, - 68 000 py0.

CorjiacHO  JIMIIEH3HMOHHOMY [I0TOBOPY, «AKTHUB»
YCTYNHJ UCKJIIOYHNTE/IbHOE MPAB0 HA ITO U300peTeHue
¢pupme «TexHMuBect». Cymma cIeJIKH COCTaBHJIA
97940 py6. (B Tom uyucae HAC — 20%), nenexubie
CpeACTBA MepeYyncieHbl HA PACYeTHBIN cUeT.
Tpebyercsi:  cocTaBUTh  OyXraiarepckue  IMPOBOIKH,
onpeaenuTh (GUHAHCOBBIN pe3yNbTar.

MIPOBOJUTH y4eT JIOJITOCPOYHBIX
MHBECTHIINH

Opranuszanys Hayajaa CTPOUTEJbCTBO HOBOT'O 31aHUSI
X0351iICTBEHHBIM CIIOCO0OM.

B cenTsOpe 3aTpaTrbl Ha NpOBeeHHE CTPOUTEIbLCTBA
COCTaBMJIU:

- CTOMMOCTb MAaTepHaJIOB, NPHOOPETEHHBIX JIsl
crpouteibcTBa — 708000 py6., B Tom unciae HIAC — 20
%;

- MOHTa:XKHble PaldoTbl CTOPOHHHMX OPraHM3aAUMHA —
295000 py®6., B Tom uuciae HIC — 20%;

- 3apa0oTHasi mjara padOTHHMKOB, YYacTBYKOILIMX B
crpouteabcTBe — 200000 pyo.;

- crpaxoBbie B3HOCHI — 30%0;

- CTpaxoBOM Tapud OT HECYACTHBIX CJIy4aeB Ha
npousBojacTee — 1,7%0;

- aMopTH3alus OCHOBHBIX CPeIcCTB,
JKCILIyaTHPYeMbIX B cTpouTeascTse — 85000 pyo.;
Tpebyercs: yka3aTb NepBUYHBIE JTOKYMEHTHI, COCTaBHUThH
Oyxrajatepckue MpPOBOAKH, TMPEACTaBUTh  PETUCTPbI
OyXraJITepCKOro yuera.

HNPOBOANTH y4eT (PMHAHCOBBIX BIIOXKECHHN
U IICHHBIX Oymar

AO «AMnyJabc» npuodOperaer 3a c4eT COOCTBEHHBIX
cpeacTB (puHAHCOBBIE Bi0keHHs B Buae 10 akumii AQ
«Pycb-xs1€0» 4epe3 mocpenHuxka. CTOMMOCTbL aKIUil
140000 py06., KOMHCCHOHHOE BO3Harpa:kKIeHue




nocpenHuka 6490 py6., HIAC mno ycayram nmocpegnuka
20%. Hmeercss aKT BBINOJHEHHBIX pPadoT M cueT-
(paxkrypa d¢upmbl «J/le10Boii MHUP» HAa OKa3aHHe
KOHCYJIbTAIMOHHBIX YcJIyr B cymme 14160 pyo6., B ToM
ynciae HJIAC 20%.

MoMeHT mnpuoOpeTeHMsi aKUWil  cOBHagaer ¢
MOMEHTOM IepexoAa mnpasa codcrBeHHOcTH. Cuera
OPraHM3alMii OIJIAYEHBbI C PACYETHOIO CYeTa.
Tpebyercs: yka3zaTh NEpBUYHBIE TOKYMEHTBI, COCTaBUTh
Oyxrajarepckue MpPOBOJAKH, TMPEACTaBUTh  PETUCTPHI
OyXraJaTepcKOro ydera, OINpeeNuTh IMEePBOHAYATIBHYIO
CTOMMOCTbh NPUOOPETEHHBIX aKLHUH.

IMpOBOAUTD YUceT MaTCpUaJIbHO-
IIPOMU3BOJCTBCHHBIX 3aI1aCOB

Opranuszanus npuodpesa marepuajsi 3a 236000 pyo.,
B Tom vuucie HIC 20%. Bo3narpaxaenue
MOCPeIHUKY, € IOMOIIBI0 KOTOPOr0 NpHoOpeTeHbI
Matepuaiabl, cocraBuio 11800 py0., B TOM umciae
HAC. [docraBka oCYyHIeCTBJSAJIACH COOCTBEHHBIM
aBTOTPAHCIIOPTOM, 3aTpaThl cocTaBuiu 2800 pyo.
Jisi McnoJib30BaHHSI MaTepUAaIoOB B IPOU3BOACTBE
opraHuzanmeii ObLIa mpoBeleHa HX J0padoTKa,
pacxo/bl 0 KOTOPO#i COCTABHJIM: 3apadoTHas IJIaTa —
3400 py0., crpaxoBbie B3HOCBI — 30%, crTpaxoBoii
Tapu( OT HeCYACTHBIX CJIy4YaeB Ha NPOU3BOACTBE —
1,7%.

CorjiacHO y4YeTHO# TOJMTHKE OPraHU3alUH, Y4yeT
MaTepUAJIOB BeleTcs Mo GakTHYECKOH ce0ecTOMMOCTH
Ha cyere 10 «Martepuanbn.

TpeOyercsa: cocraBuTh OyXrajJrepcKkue IPOBOIKH.
Onpenenurp pakTHueckyio CTOMMOCThH
NPUOOPETEeHUs1 MATEepUaJIOB, YKa3aTbh MePBHUYHbIE
AOKYMEHTBI H PEruCTPbI OyXIraJTepCKoro y4yera.

MIPOBOAMTH YYET 3aTpaT Ha MPOU3BOJICTBO
U KaJIbKYJIMPOBaHUE ce0eCTOMMOCTH

Ha mnavaso Mecina B oOpraHu3aluM HMeJHNCh
CleAyIOIHe OCTATKM IO cYeTaM OyXrajJarepckoro
ydera:

20 «OcHoBHOe npou3BoaAcTBO» - 15000 pyo.;

43 «I'oToBas npoaykuus» - 480900 pyo.

OcTaTtok roroBoil NMpoayKuuu (4yryHHbI¢ BAHHBI) B
HATYPAJIbHOM BbIpaskeHUuM — 60 mryk.

CoryacHO y4eTHOI NOJMTHKE OPraHU3aliu, roToBas
NMPOAYKUUSA OLICHMBAETCH no dbakTuyeckoi
ce0ecTOMMOCTH.

3aTparbl Ha NPOM3BOACTBO IOTOBO NPOAYKUHMH 34
Mecsil| COCTABUJIN:

- 3apabdoTHas niiara padoruukos — 65000 pyo.;

- CTOUMOCTH OCHOBHBIX MaTepuayioB — 260000 pyo.;

- CTOMMOCTHb  BCIOMOraTeJbHbIX  MaTepHAJIOB
(¢pypHuTypa, nakokpacoyHnble marepuaabl) — 89000
pyo.;

- HexoBble pacxoasl — 42000 pyo.;

- 10J11 0011eX0351licTBEHHBIX pacxoa0oB — 20500 pyo.
Opranuszanus OTHOCHTCHA K 3 rpymnmne
npodeccHoOHAJIBLHOI0 PUCKA — CTPaxoBoil Ttapud¢ ot
HECYACTHBIX  CJy4YaeB  HAa  NPOM3BOACTBE H




npog3adoneBannii — 0,4%. CrpaxoBble B3HOCHI
yiuiayuBarTces mo craske 30%.

Cornacno JAHHBIM HHBEHTAPHU3AlUH
He3aBePIICHHOI0 TPOM3BOACTBA MW €ro OLEHKH,
He3aBeplIIeHHOe MPOM3BOACTBO HAa KOHell Mecsla
cocrasJisier 14600 pyo.

3a Mmecsan ObLIO BBINYIIEHO M3 NPOM3BOACTBa 62
BaHHbI. [Ipogano 3a 3101 ke Mecsa — 70 BaHH.
Tpebyercsa: cocTtaBuTh  OyXTajTepCKUE  MPOBOAKH.
Onpenenutsb (baKTHUECKYIO ce0ecTouMOCTh
BBIIYUICHHBIX M3 IPOM3BOJACTBa BaHH. Cnucarb MX Ha
IpoAaXxy MO cpenHell cebecTOMMOCTH  (UCHOJb3Ys
Metonpl PUDPO), ykazaTh NEpPBUYHBIE JOKYMEHTHl U
PErucTphl OYXTraJITEpCKOro yyera.

IIPOBOJIUTH y4€T TOTOBOW ITPOJYKLIHH U €€
peanu3anuu

AO «®opym» BbinmyckaeTr Medenb. IlpsMbie pacxoasbl
HAa BBINYCK NapTHU npoaykuum cocraswiam 150000
pyo.

OO01mexo3siicTBEHHbIE  PacXo/bl, CBSI3AHHBIE C
BBIIIYCKOM TIOTOBOH mnpoaykuuu, cocrasuiaun 40000
py0. BeanmunHa He3aBepIIEHHOI0 MPOM3BOJACTBA Ha
KOHell 0T4eTHOro nepuoaa cocrasmia 12000 py6., na
HAYaJd0 OTYETHOr0 TMepHoAa  He3aBePUIEHHOIOo
NPOU3BOJCTBA He ObLIO.

YuyerHoi MOJUTHKOMI OpraHu3anum hif) §:
OyxraJrepckoro ydera npeaycMaTpuBaeTcs
OTHeCceHHe 00111eX0351liCTBEHHbIX Pacxo10B Ha cuet 20.
I'oTtoBasi mnpoaykuusi NPUHUMAETCss K Yy4eTy IO
(paxTHYecKoil cedecTONMOCTH.

H3roroBiennas naprust Medesu MOJHOCTHIO NPOIaHA
B OT4YeTHOM mepuoae 3a 295000 py6., B Tom 4ucie
HIC.

Tpebyercs: yka3aTb NMepBUYHBIE JTOKYMEHTBI, COCTaBUTh
Oyxrajarepckue MpPOBOJAKH, MPEACTaBUTh  PETUCTPHI
Oyxrantepckoro yuera. Omnpeaenuts (HUHAHCOBBIN
pe3yJbTaT OT MPOJAXK.

MPOBOJIUTh y4YET TEKYIIMX ONeparuid |
pacdeToB

Opranuszanusa npuodpesia 3JIeKTpHYeCKHil Kadeap HA
oo0uryo cymmy 12 000 py6., B T.4. HIC 20%. KaGeanb
€O CcKJaJa ObLI OTHYUIEH B LeX [Jsi U3rOTOBJIEHUS
npoaykuuu. Omiara mnocTaBIIMKY NpPOM3BeIeHA ¢
PacyeTHOro cyeTa OpraHu3anuu.

Tpebyercsi: cocTaBUTh OyXraiaTepckue NpOBOAKH.

IPOBOJUTH Y4Ye€T Tpyda U 3apabOTHOU
T1aThl

I'padpuk padornbl padoTHHKA - NATHIHEBHAsA padoyasi
He/leJisi ¢ JBYMSI BBIXOAHbIMH AHsAMH. Tapudnas
craBka B Mecsn cocrasisier 10 000 pyo.

IIpu MecssuHOI HOpMe paboyero Bpemenu 160 yacos B
OIMH u3 JHell otrpadoraHo 12 4. Bcero 3a mecsin
orpadorano 164 yaca.

Tpebyercs: paccuntaTh 3ap. miary 3a Mecsi. CocTaBUTh
OyXxrajtrepckue 3arucu.

MPOBOJIUTH yuer (hMHAHCOBBIX
PE3yNbTaTOB U UCIIOJIb30BaHUS TPUOBLIN

B nexadpe AO «BecHa» peaan3oBajio TOTOBYIO
npoaykuuw (miarbsi) Ha cymmy 1 180 000 pyoO.
CebecTonmocTn peau30BaHHO NPOAYKIIUH
cocraBiasier 609426 pyo. CromMocTh  YCJYT,
NPOM3BEeICHHBLIX TPAHCHOPTHOM KOMIIAHHEH, 10




AOCTaBKe mpoaykuuu 10 nokynarenass 11800 pyo., B
T.4. HIC 20 %. Omiara 3a 10CTaBKY NpOHU3BeleHa
yepe3 pacueTHbIl cueT. [Tocse mosryuyeHnst npoayKuumn
NoKynarejb  OIJIATHJ  ee  CTOMMOCTb  IyTeM
nepevrcaeHUs JAeHEKHBbIX CPeJACTB HAa pacyeTHBIM
cuer npeanpusitusa. B atom ke mecaue AO «BecHa»
peau3oBaJio U3THIIKH MaTepuaoB Ha cymmy 236000
pyo0. CebGecToMMOCTH peau30BAHHBIX MATEpPHAJIOB
150000 py0., 3aTpaTbl MO0 J0CTaBKe COOCTBEHHBIM
TpancnopToM 3000 pyo. MaTepuabl ObLIM OIJIAYEHbI
NyTeM BHECEHHUs /ICHEKHbIX CPeJACTB Ha pPacyeTHBIH
cyeT OpraHu3aluu.

Tpebyercs:  cocTtaBuTh  OyXTaldTepCKHe  MPOBOJKH,
onpeAenuTh (UHAHCOBBIA pe3yJbTaT OT peaau3aluu
MPOAYKIIMH U OT IPOYUX BUJIOB JAEATEIbHOCTH.

MMpOBOAUTD YUCT COOCTBEHHOI'O KamuTana

IIpu opranmzanuu npeInpusiTHS CyMMa YCTABHOIO
KanuraJia, 3aperucTpUMpPOBAHHAasI B Ycrase,
coctapuiaa 1 100 000 py6. 1-m yupeauresiem ObLIO
BHeceHO oOopynoBanmue Ha cymmy 250 000 pyo., 2-m
yupeauTeseM BHeceHbl (uHaHCOBbIe Bekceass «Chb
P®» na cymmy 120 000 py0, 3-M yupeauTeseM BHeceH
apToMo0MiIb  croumoctbio 150 000 pyo6., 4-m
yupeauTeieM BHeCeHbl MaTepuasbl Ha cymmy 70 000
py0., 5-ii yupeauTesb BHeC HACHEKHbIe CpPeACTBA Ha
pacuetHblii cuet B cymme 510 000 py6.

Tpebyercsi: cocTaBUTh OyXTanTepCKHe MPOBOIKH.

IIPOBOJIUTH Y4ET KPEIUTOB U 3alIMOB

Opranuzanus 1 mapra 2017 r. noayuusia B 0aHKe
kpeaut B cymme 2 000 000 py6.Ha cpok 18 mecsnes.
ITo ycioBMsIM 10T0OBOpa OCHOBHAsI CyMMa /10JITa
AO0JIKHA ObITH moramena 1 cenrsiops 2018 r. B
COOTBETCTBHMH C Y4eTHOI MOJIUTUKOM 2 ceHTs10pst 2017
I., KOI/1a 10 YCJOBHSAM KPEeIUTHOIr0 10r0BOpa 10
BO3BPaTa OCHOBHOII CyMMBI J10JIT'a 0CTaJI0Ch 365 nHei,
H0JITOCPOYHAsI 32/10/IZKEeHHOCTD 110 KPEeAUTY ObLIa
nepeseeHa B KpaTkocpouHyo. Ilo ncreyenun cpoka
nporosopa 1 centsiops 2018 r. 3ag0/KeHHOCTD Mepen
0AHKOM 10 MOJIy4YeHHOMY KPeAuTYy ObLJIAa MOJTHOCTHIO
noramieHa.

Tpebyercs: COCTaBUTh  OyXTaJTepCKUe  3allHCH,
NIEPEUUCIUTD JOKYMEHTHI.

3aanusi, MPOBEPSIONMINE MPAKTUYESCKHUI OIBIT

JOKYMEHTUPOBaHUs XO35I1ICTBEHHBIX
ormepanuii M BeAeHHUs OyXraJlTepcKoro
yueTa aKTUBOB OpPTaHU3alUH.

CoctaBuTh OyXrajTepckue 3arucH Mo YyY&€Ty JEeHEXHbIX
CPEICTB, OCHOBHBIX CPEJICTB, HEMaTepHalbHbIX aKTHUBOB,
3aracoB, 3aTpaT Ha IPOU3BOJCTBO M KaJIbKYJIHMPOBaHUS
ce0ecTOMMOCTH, TOTOBOM MPOAYKIIMH U €€ MpPOAaXH,
pacueToB ¢ nebutopamu U Kpeautopamu. lIpencraBuTh
OpraHU3aLHI0 BEJICHUS CUHTETUYECKOTO u
AQHAJIMTUYECKOTO y4yeTa MMYIIECTBA OPraHU3aALINH.

2.3. Kpurtepuu oueHKH 3aJaHUIi 10 NPOM3BOACTBEHHON NPAKTHKeE

Kpurtepun

KavecTBeHHasi onieHKa 00pa30BaTeIbHBIX
pe3yJbTaTOB

3a/laHue Ha MPAKTUKY BHIMOJIHEHO BEPHO, B OJHOM




00BeME, c CcOOII0EHNEM HEOOX0INMOI
MOCJIEIOBATEIbHOCTH; ~ NPOBEAEH  IPaBUIIBHBIM
aHaJIn3 U CACJIAaHBbI apI‘YMeHTI/IpOBaHHbIe BBIBOJHBI, 3a‘ITeHO
NPOSIBJIEH TBOPYECKHUH IMOAXOA M JECMOHCTpALHs
peasbHBIX CIIOCOO0B pelIeHUs] KOHKPETHBIX 3a7a4

3aaHue Ha MPAKTHKY BBIMOJIHEHO HE BEPHO WM HE
B IIOJHOM 0OBEME, C HApyLIEHUEM HEO0OXOIUMOI
MOCIIE0BATEIHbHOCTH; 00BEM BBIITOJIHEHHOW YacTH He 3auteno
HE MO3BOJISIET C/IEJIAaTh MOJHBIX BBIBOJIOB

2.4. Metoanueckue MaTepHaJibl, ONpeleJsONIie NMPoleAyPbl OLEHUBAHUS Pe3yJbTATOB
o0yueHust

eab npoueaypsul:

[lenpro MPOMEXYTOUHOM aTTECTallUM IO TPOU3BOACTBEHHOM NPAKTHKE SBISETCS OICHKA
c(OPMHPOBAHHOCTH Y O0YYAIOIIErocsi YMEHUH, IPAKTUIECKOTO OTBITA, OOIINX U MPO(eCcCHOHATBHBIX
KOMITIETEHIIMM, KOMIUIEKCHOTO OCBOCHHsSI BHJA MNPO(PECCHOHAIBHON JEeATENIbHOCTH, B XOJe
IMPOXOKIACHUA HpOI/I?,BOIlCTBeHHOﬁ IMPAaKTUKK Ha OCHOBAaHHMU PE3YJIBTATOB €€ IMPOXOKACHHUA,
MOATBEPKIAEMBIX JOKYMEHTaMH COOTBETCTBYIOUIUX OpraHU3aIuil.

Cy0beKkThl, Ha KOTOpPbIe HANPABJIEHA NMPOIeAYypa:

[Ipouenypa oneHUBaHUS JOJDKHA OXBaThlBaTh BceX 0€3 HCKIIOYEHUS OO0y4arommxcs,
MPOXOAMBIINX TPAKTHUKY. B cinywae, ecnu oOyuwaromuiics HE TPOXOAWUJ Tpoueaypy 6e3
YBOKUTEJIbHBIX MPUYHH, TO OH CUUTACTCS] UMEIOIIUM aKaJeMHUECKYIO 33/I0JKEHHOCTb.

Ilepuon npoBeneHus npouexypbl:

[Ipouenypa olieHMBaHUS MPOBOJUTCS MO OKOHYAHUU MPOXOKICHHS MPAKTUKH, KaK MPaBHIIO, B
MOCJIEAHUN JIeHb MNpPakTUKU. B NpoTHBHOM cilydae, IMPEKTOPOM KOJJIEAKA COCTaBISETCS H
YTBEPKAACTCA WHIANBUAYAIbHBINH TpaduK MPOXOXKIACHUS MPOMEKYTOUHON aTTECTAlUU IS KaXIOro
oOydarormierocs.

TpeGoBanus K NOMEIIEHUSIM MATEPHAJIbHO-TEXHHYECKHM CPeACTBAM /ISl NPOBedCHUS
Nnpoueaypsbl:

TpeboBanust kK kaOUHETY AJIsl MPOBEICHUS MPOIETYPhl U HEOOXOIUMOCTH CIIeUATH3UPOBAHHBIX
MaTCpHUAIBbHO-TEXHUYCCKUX CPCACTB OMMPEACTIAIOTCA PYKOBOJUTEIICM IMTPAKTUKN OT YHUBCPCUTETA.

TpeOoBanus Kk KaApOBOMY 00ecCIe4EeHHUIO POBEACHUS MPOLEYPbI:

[Iponenypy NpoBOIHUT PyKOBOAMUTEID IPAKTUKN OT YHUBEPCUTETA.

TpeOoBanus k poHIY OLICHOYHBIX CPEACTB:

[IpoBenenue mporeaypsl HE MpeAyCMAaTPUBAECT NPUMEHEHUsS CHEIHAIbHO pa3padOoTaHHBIX
OLICHOYHBIX CpPEJICTB B BHJIE€ MEPEYHs BONPOCOB, 3aJaHUM U T.I. Pe3ynprartel mnpoueaypsl
ONpEAENAIOTCd PYKOBOJAUTENEM NPAKTUKM HA OCHOBAaHUM pE3YyJIbTaTOB €€ IPOXOXKACHMUS,
MOATBEPKIAEMBIX JIOKYMEHTaMH COOTBETCTBYIOIIMX OpraHU3alUi: IOJOXXUTEIBHOIO OT3bIBa
PYKOBOJIUTENSI TPAKTUKH OT MNpO(WIHHON OpraHW3alfi, TOJHOTBI U CBOEBPEMEHHOCTH
MPEJCTaBICHUS OTUETA M0 MPAKTUKE B COOTBETCTBUU C 33J]aHUEM Ha MPAKTUKY.

Onucanue nposeaeHUs NPOLEYpPbI:

Kaxnpiii oOydaromuiics B TE€YeHHE MPAKTUKUA 00s3aH BBINOJHUTH YCTAHOBJICHHBIN paboueit
MIPOrpaMMoOil MPakTUKH 00beM pabOT, COCTAaBUTh OTYET MO MPAKTHKE B COOTBETCTBUU C 3aJJaHHEM Ha
MPAKTUKY, 3aMOJIHUTh CBEIEHUS O paboTe, MPEIOCTaBUTh MOJOKUTEIbHBIA OT3bIB. Y CHEIIHOCTD,
CBOCBPCMCHHOCTD BBIITOJTHCHHA YKA3aHHBIX pa60T SABJIIFOTCA YCJIOBHEM MPOXOKACHUA IMTPOLCAYPHI.

Ikaabl OlleHKH pe3yIbTATOB POBeEAEHHS NPOLETYPbI:

Pe?)y.]'II)TaTI)I MMPOBCACHUA 3a4€Ta OLCHHUBAIOTCA C TNPHUMCHCHUCM I[BYX6aJ'IJ'H)HOI\/'I ImIKaJbl C
OLICHKAMHU «3aYTEHO» WJIU «HE 3aYT€HO» B COOTBETCTBUU C KPUTEPHUSIMHU.



