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1. OBLIUUE MMOJOXKXEHUSA
1.1. TlosicHHTe/ILHAS 3aMHCKA

JlonojanurenpHas npodeccuoHaibHas [porpamMma  — [porpaMMma  HOBBIIICHHUS
kBasmbukauun «Pacmmpennsrii kype MS Office Excel» (nanee /1) peanmusyercs Ha
PYCCKOM $I3bIKE.

JUIIT opuentupoBana Ha COBEPIICHCTBOBAHUE U TTOJIYUECHHUE HOBOM KOMIIETEHIIMH,
HECOOX 0 IMMOTH JUIst npodeccHoHalIbHO JCATE/IBHOCTH. " NOBBIIICHUE
l]p()L’PCCCHOH&J]bHOFO YPOBHS B paMKax HMEIOIIeHC KBE]JII'Iq')HKaLlHl-l.

HopmarTusHblie 10KyMeHThI Aas paspadorku AT

HopmaTtuBHO-MeTOMuecKy1o ocHoBy pazpadorku 11T cocrapisior:

- T'pyaosoii konexe Poccniickoit deeparmum o1 30 jaekadps 2001 r. N 197-D3;

- Menepanbupiii 3akon o1 29 gekadps 2012 r. N 273-03 "O06 obpaszoBanuu B
Poccuiickoii derepanmn;

- Ilpukaz MunoOpuayku Poccun ot 1 mions 2013 r. N 499 "OG yrBepkacHuu
[lopsiika  opraHmsalmM U OCYUIECTRBICHHUs 00pazoBarelibHoil  J1eATeILHOCTH 110
JIOTIOJTHUTE/ILHBIM 1TPO(ECcCHOHATBHBIM ITporpamvam”.

- Ocuepanbbiii  T'ocynaperBeHHblil  0Opa3oBaTeibHbIil  CTaHgapT  BBICIIErO
oOpasoBanns Mo HanpasieHuio noArotoBkn 11.03.02 «MHPpOKOMMYHHKAIIMOHHBIC
TCXHOJIOTHH M CUCTEMBI CBA3H, YTBepKacHHBIN [lpukazom MunoOpuaykn Poccun ot
06.03.2015 N 174 u Hudopmaumonusie CHCTEMbI M TEXHOTOTHHY, YTBEPKICHHBII
[Tpukaszom MunobpHayku Poceun o1 12.03.2015 N 219;

- YeraB Batl'V:

- [onoxkenue o ronoannuTebHOIl npodeccnonanbHoll nporpamme, JieiicTRyoIee
B Batl'V:

- llonoxenne o0 uTOroBOil arrectanMu caymareleid 10 JONOJHUTEIbHBIM
npodeccHoHaIbHBIM porpamMan. Jeiictsyrouee B Barl'V:

- MHBIC JIOKaJIbHbIE aKkThl Batl V.

1.2.  Obwmas xapakTepHCTHKA 10NOJIHHTEILHOI NpodeccHonaIbHOI
NporpamMmmal

[eas  oOyuennss - nosayuenne HOBOM  KOMICTCHLMH. HEOOXOAMMON  JuIst
NPOMECCHOHATBHOMN JIESTENLHOCTH, CBA3AHHON ¢ aBTOMATH3AINCH OCHOBHBIX paGounx
NPOLECCOB B OYXralTepPCKOM, KaJpOBOM yuere, MOMy4dTh 3HaHUS O pa3paboTke
MaKpOCOB ISt YOPOIIEHHUS CO3/IaHMs CBOIHBIX TabauIL, cOOpa CTaTHCTUYECKUX JaHHbIX.

OcHOBHBIE 331241 00yUeHUs:

- ¢pOpMHpOBaTh TIPEJICTABICHHE O CTPYKTYPE HPOrPAMMHOTO npoaykra MS
Office Excel u 0 co3nanum Makpocos:



M HX 3aIyckKa. Microsoft Excel.

MaTpHua cooTHeceHHsl y4eGHBIX IPeMeTOB, KYyPCOB, IHCUHILIHH (Moayieii) H
¢opMHupyeMBbIX B HHX KOMIIETeHHH

Haspanue 2 2 2 KomMmnereHuuu
y4eOHBIX 3 2 §
¥ T
peMEeTOB, So 7 obuiee
KypCOB 8 2 - SISO IS8 3| kommuecTso
) 5 o SR R I - T " 5
JUCLUILINH 4 8 5 KOMIIETEHLIMH
(MojtyJiei) =
PACILIMPEHHbBIH 70 * + 4 + =& 2 H 7
KyPC MS OFFICE
EXCEL

3. JOKYMEHTBHBI, PETIAMEHTUPYIOIMUE COAEP KAHHUE U
OPTAHU3AINIKO OBPA3OBATEJIBHOI'O ITIPOIOECCA
npu peaausauunn JAIIII

Comepxanre W opraHuzalus 00pa3oBaTENBHOrO IIpoliecca INpH peanu3aluu
nanHoy I permamenTupyrorcs:

-y4eOHBIM IUTaHOM (TIpUIOXKeHue 1);

-KaleHAapHbIM y4eOHbIM rpaguKoM (IpuUIoKeHue 2);

- paboueii mporpaMMoit y4eOHOH AMCUUILIMHEI (IPUIIOKEHHE 3).

-MaTepuajaMy, YCTAHaBIMBAIOUIMMH COJEp)KaHHE M IOPANOK IIPOBEACHHS
TEKyIIeH, TPOMEXYTOUYHON U UTOTOBOM arrecTauui (mpuiioxeHue 4).

4. OPITAHU3AIIHOHHO-IEJATOI'HYECKHE YCJOBUASA
PEAJIU3ALOMNN AIIII
O6pa3oBaTenbHas [eATeNbHOCTh OOy4aloOlIUXcs IpeaycMaTpUBaeT CIeayrollue

BUIbl Y4eOHBIX 3aHATUM W y4eOHbIX paboT: MpakTHYEeCKHUEe 3aHATHUS, KOHCYIbTallUH,
BBIIIOJIHEHWE aTTeCTAllMOHHON paboThl U Apyrue BUIbI Y4eOHBIX 3aHATHH U y4eOHBIX
paboT, onpeeeHHble yUeOHBIM I1JIAHOM.
Jy1st BceX BUIOB ay IUTOPHBIX 3aHATUH akaJeMUYECKUH 4ac yCTaHABIUBACTCS
NPOAOJKUTEIIBHOCTEIO 45 MUHYT.

Kanposoe o6ecnneuenne I

Peanmmzauust JIIII oOecneunBaercs InefarordiuecKMMHM KaJpaMd, HMEIOIIUMH
BIcIIee oOpa3oBaHue. VIMerompe COOTBETCTBEHHYIO KBAIM(DHUKALHMIO MPODUIIO

IpenoJaBaeMbIM JTUCLIMIUIMHAM M UMEIOLIMM OIIBIT AEATENBHOCTH B COOTBETCTBYIOLLEH
npodeccHoHaNbHOM chepe.



YuyeOHo-MeTOAHMUYeCKOe, HHPOPMALHOHHOE U MATEPHAIBHO-TEXHHYECKOE
obecrnievyeHHe y4eOHOI 0 npouecca

JlononuutensHast npodeccnonaibHas nporpamma odecriedeHa HeoOXO0AUMO
yueOHO-METOIMYECKOI  JIOKYMEHTauMell W marepyuailiaMM 110 BCeM  y4eOHBIM
gucnnranHaM. llepedyeHb OCHOBHOI W JIOMOJHUTENLHON JIMTEPATYphl BKJIIOYEH B
padoune nporpaMMBbl JUCLHIIINAH, [TPAKTHK.

bubanoTeunslit GOHI YKOMILIEKTOBAH MMEYaTHBIMU U JICKTPOHHBIMU M3/1aHUSMH,
HEO0OX0IMMOH yueOHOH JIMTEpaTypoil 110 BCEM JIUCLUIIIMHAM [1POIPaMMBL.

Bys pacrojaraer JOCTaTOYHOMH MaTepHaIbHO-TEXHUYCCKOM 0azoil.
obOecrneunBaronieii MpoBe/ieHHe BCexX BH/I0B U (hopMm 3aHATHIA.

PazpaGoTunku I
BEJIVIIUI MPOrpaMMucT

KOI'KBY3 "llentp TpaBMaToaoriu,
OpPTONE/IMKA U HElpoxupyprun”
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