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1. OBIUIHE NMOJOKEHUS
1.1. T[MosicuurteiibHA" 3aNIHCKA

JlonosauTenbHas npogeccuonaibiasg mporpaMma — porpaMma rmoBbieHus
kpaauukanmn  «Muadopvanmonibie  TEXHOJIOMHH B JICATCILHOCTH  OPraHoB
rocy/lapeTReHHoi cayxoe» (naaee /[T peannsyercd Ha pyccKom si3bIKe.

JUIT  opuentupoBaHa Ha COBCPLICHCTBOBAHUE M [10JYUYCHHUE HOBbIX
KOMIIETCHUMI, HEOOXOMMBIX /LIS 1IPOPECCUOHAIBHON JEATCABHOCTH.

HopmaTusubie 10kyMeHThbl Aas paspadotku AT

HopmartuBno-Metoimueckyio ocnoy paspadorku JITTT cocrasmsior:

— @enepainbHblii 3akoH 0T 29 jekadps 2012 r. N 273-03 "O6 odpaszosanuu
B Poccuiickoii deaepannn';

— [Ilpuxaz MunoOpuayku Poccun ot 1 woas 2013 1. N 499 "O0
vreepaiennu Tlopsaka opranusaiiin M OCyHIECTBICHUS o0Opa3oBaTeIbHOM
JCSATEALHOCTH 110 JOHOJIHUTENBLHBIM NPO(EeCcCHOHATBLHBIM NporpaMMam”.

— Me¢nepanbubiii 3akon or 27.07.2004 No 79-®3 «O rocy/apcTREHHOM
Ipaxk1anckoit ciyx0oe Poccuiickoin @eaepanm»;

—  (enepanpublii 3akon oT 27.07.2006 N 149-D73 (pea. o1 19.12.2016) «O6
rHGpopMalUK. UHOOPMALIMOHHBIX TEXHOJIOIUSX U O 3aIUTE HHOPMAITHIY .

— VYkaz llpesugenta PO or 17.03.2008 N 351 (pea. or 22.05.2015) «O
Mepax 1o odecnedeHHO  MHpOpMaHOHHON  Oe3onacnoct  Poccuiickoii
Menepaltii NpU UCMOAB30BAHUH  HHOOPMALHOHHO-TEJICKOMMY HHKAITMOHHBIX
CeTeil MEXKIYHApO,IHOTO MHPOPMAITMOHHOTO 0OMCHAY:

— ®enepanbubiii 3akon o1 09.02.2009 N 8-D3 (pex. or 09.03.2016) «O6
oOccHeUeHUH J1I0CTynia K MHPOPMALMU 0 JACATCIBHOCTH  TOCY/IaPCTBEHHBIX
OpPraHoB U OPraHOB MECTHOTO CAMOYITPABICHHS» .

— llpaBurenscro  Poccewmiickoii  ®eaepannn, Ilocranosinenne ot 10
centsaops 2009 r. n 723 «O nopsiike BBOJAA B OKCIUIVATALMIO OTIETbLHBIX
FOCY/IapCTBEHHBIX HHPOPMAIIMOHHBIX CHCTEMY:

— llocranosienue IlpaButeinscrBa Poccuiickoit dejeparnmm ot 06.05.2008
Ne 362 «O0 yTBepKACHUH TOCY/1aPCTBEHHBIX TPeOOBaHMil K 1npodeccnonaibHoii
MOArOTOBKE. MMOBBIIEHUIO KBAIM(DHUKALMN U CTAKUPOBKE T'OCY/IAPCTBEHHBIX
rpazkI1aHCKuX ciyxamux Poceuiickoii denepanmmny»:

— Ilucebma MuHucTepeTBa Tpvia W COUMAILHON 3ammThl  Poccuiickoit
®cacpaunn or 31.07.2013  Ne  18-3/10/2-4297  «O06  opranusauuu
JOTIOJIHUTCIILHOTO  POMECCHOHANBHOTO  00pa30BaHUs  OCYIAPCTBEHHBIX
FpAXCIaHCKHX  citysKawmx  Poceuiickoii deaepanu B CBA3H ¢ NPHHATHEM
Dejiepaibioro 3akona ot 29.12.2012 Ne 273- @3 u derepaibHOro 3aKkoHa OT
02.07.2013 Ne 185-@3:

— - locranoBaenue llpasurenscrea Kuporckoit odaactn or 11.05.2010
No51/207  «O0  yrBepaieHHN  KBATH(DUKAUMOHHLIX  TpeOoBaHMiT K



HpodeCcCHOHAIBHBIM 3HAHUSAM M HaBBIKAM. HEOOXOJAMMBIM JUIsl MCHIOJIHEHUS
JIOJDKHOCTHBIX — 00S3aHHOCTEH  TOCY/1apCTBEHHBIX  IPAK/IAHCKUX  CJIVIKALINX
OpranoB UCMOJHUTENLHOI BiaacTn Kuposckoii odactiy:

- VYcras Batl'y;

- lTlonoxkenne o0  JOMOJHUTEILHOH  NpodeccHoHalIbHOR  Hporpamme,
Aeiicrsytolee B Barl'V:

- llonowxkenue 06 UTOroBOI arrecTalu CiymaTeIeH Mo JOnoJIHUTEILHBIM
npodeccHonalbLHBIM Mporpamman. jeicteytotee B Barl'V:

- MHBIC JIOKAJIbHBIE akThl Bsrl Y.

1.2. OO0was XapakTepHCTHKA 10NOJHHTE/IbHOH NpogeccHOHAILHOH
NporpamMmmbl

[leibio 00yUeHHA JIaHHOH 1IPOIPaMMBbL ABISACTCH AKTYAJIU3ALMA UMECHOLLIMXCS
Y CaylareiIei 3HaHU| 1 OJIYUCHHUE HOBBIX, 3aKPCIJICHHE YMECHHNH U HaBBIKOB B
001aCTH COBPEMEHHBIX ABTOMATH3IMPOBAHHBLIX MHMDOPMAIIMOHHBIX TEXHOJIOTHIA,
UHPOPMAIMOHHBIX CHCTEM M 3alMThl  MHPOPMALMHU. HEOOXOJAUMBIX JUIs
BBLINOJHEHUS TPOdEcCHOHATBHOMH JAeATeIBLHOCTH B cdepe rocy1apcTBEHHOTO
VIIpaBJICHHSL.

OcHOBHBIE 321241 00yYEHMS:

—~ M3VYCHUE COBPEMCHHBIX MH(OPMALMOHHBIX TEXHOIOIMH M IOJyUYEHHE
MPE/ICTABICHUS O HATIPABICHUH UX PA3BUTHSA:

— COBEpLICHCTBOBAHUE HABLIKOB padOTH! B OIIEPALMOHHON cpejie;

— IIOBBILIEHUE YPOBHSL YMEHMH M HaBbIKOB paboThl ¢ O(QUCHBIMH
TCXHOIOTMAMM  JUIS UCHOJIBb30BaHHC  MH(GOPMALMOHHBIX  TEXHOJOTHI  1IpH
peteHust pogpeccHOHAIBLHBIX 3a/1a4.

®opma 00yueHuA: ouHas

Cpox ocBoenust — 40 yacos.

ITo wroram oOy4eHHs Caylare/ib MOJAVYACT YAOCTOBEPCHHE O MOBBIICHUH
KBa/IM(PUKALIMKN YCTAHOBICHHOTO 00pasiia.

1.3. TpeboBaHus K caymiaTearo

Caywareas 10 JIONOJHUTENBHONH  NPO(ECCHOHAIBLHOI  nporpamme
«l'ocynapcTBennas  ciy:k0a: 1paBOBOE M OpPraHM3allMOHHOE O00ecreueHne»
JOIKCH  UMETh  Ccpednee  npogheccuonaivbioe  odpazosauiue /  evicutee
oopazosarie, 1100 00ydatbes 1o nporpammam CIO w/unm BO



2. NNNMTAHUPYEMBIE PE3YJIbTATBI ObBYHYEHUS 110 AT
MudopMatnoHHbIe TEXHOIOTHI B ICATCALHOCTH OPIaHOB IOCy/1apCTBEHHOM

Komnerenumm

i K-1 oBaajenue sHaHUsAMK

| TEOPETHUECKHUN U

| NPakTHHECKHX OCHOB
pekTHBHOTO YnpaBaeHUA

CIVHKObBI
I pakTuiecknii onbit Ymenus 3HaHus
Bnaaers: cnocoOHOCTLIO | YMETD: 3HATh:
NPUMEHATh METO/Lhl Buibuparb - OCHOBbI YIIpaBJICHU

appekTrBHONO
YNpPaBICHHA HA
NpaKTHKE.

ONTHMaJIbHBIE
NPUHLKITBL W 1IPaBUHIIA
| paboThl /1719

! pheKTHRHOrO

.

| yripaeiaeHus u

: aHAJIM3MPOBATH

' pPE3YABLTATBLI CBOCH
NEATCIBHOCTH,

nepconanom. noabopa
M PACCTAHOBKH
Ka/JpoB;

- CO3/IaHMS KOMaH bl W
PHEeKTUBHBIX
B3aUMOOTHOILIEHUH B
KOJUICKTHUBE:

- [ICUXOJIOTHIO
npofeccuoHalibHOM
ACSATEALHOCTH M ITUKY
rocy/1apCTBEHHOrO
clyIKallero;

- [IPUHLIMITBL 1
npasuaa paborsi co
CIyKEeOHBIMU
JTOKYMEHTaMH,
MopsA0K NOArOTOBKH
ofhHUMAIbHBIX
JIOKYMEHTOB.

K-2 rorosuocts k padore na
[1K u B cetn MuTepHeT

Braaers: HaBbikamu
padorbt Ha [TK.

VYmers:

| 10J1b30BATHCS
;)-CTpoﬁcmaMu [K n

| OCYIUIECTBAATH MOHCK
‘nocpeacrsom 1O s
npocMoTpa Bed-
CaliToR. OCYUICCTRIATH
MHpOPMALHOHHYIO

3HaTh:

BHYTPEHHHUE K
BHELLHWE YCTPOHCTBA
KOMITLIOTEPA,
NPoOrpamMmMmHoe
obecnieuenue (I10)
A1 npocmoTpa Bed-
CalTOB. OCHOBBI

‘OezonacHocTs K. obecneyeHus
: ‘ HH(POPMALIHOHHOM
i | 5E30NacHOCTH.
[ o T
|K-3 roroBuocth Kk paGote B|Bnaners: HapbiKamu YMeTh: 3HaTL:

| .
| ONEPALHOHHOH CHCTEME

padoThl B
ONepalHOHHOR CUCTEME
Windows 7. Windows
10.

| yerpanaTh cOOH npu

| pabote ¢

| KOMIOBIOTEPOM.,
|3aBepuIaTh ceanc,

| nepesarpyskars [TK,
'paGotath B (haiinopoii
| CHCTEME, KOMUPORATh.
| BOCCTAHABJIMBATL W
APXHBUPOBATHL
‘HHpopmanuio.

- 0COOEHHOCTH PadOThI
| B OnepaunoOHHON
| cucteme (cOom npu

paboTe ¢
KOMIBLIOTEPOM,
3aBEPLICHHE CeaHca,
nepesarpyska,
3aBCpLIEHHE padOThI;
npuemMsl paboTel ¢
(haitnoBoii cucTemoii:
KOIMUpOBaHKE,
BOCCTAHOB/IEGHHUE U




APXHBHUPOBAHHE
uiopmatinm).

' K-4 crocoGHOCTL NPUMEHSTh
OCHOBHbIE
“oucHbie nporpavMmambl MS
| Office: Word. Excel, Power

| Ha HMPAKTHKE

Point. Outlook

Baajers: HaBbikamMu
padoTbl B OPHCHBIX
nporpaMmax:
METO/IAMH W CPEACTBAMH | 1ESTENBHOCTH.
othopmienus '
JOKYMEHTaLHH.

 Vmers:
| O(pUCHBIE NPOTPAMMbI
| B npo(peccHOHaNBHOIM

3HaTh:
MPHHLMILE padOTh] B
nporpammax MS

| Office: Word, Excel.
| Power Point, Outlook.

Marpuua cooTHeceHHs y1eOHBIX NPeAMeTOB, KypPCOB, ANCUHILIUH
(Moxay.ieit) v popMHPYEMBIX B HUX KOMIETCHUHH

‘ HH(l)()p!\{ﬂIlIAOHHI;I.C
| TeXHONOTHH B JICAT
| OpraHos

CIVIKOBI

PA3IETbI/ TEMBI
| VYUEBHOL HCHITLTITHB]

rocy1apcTBeHHOM

CJIbHOCTH

KomyrEcrso
HA4COB
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3. JOKYMEHTSBI, PETTAMEHTUPYROWMUE COAEP)KAHUE
N OPTAHU3AILNUIO OBPA3OBATEJIBHOTI'O NMPOLECCA
npu peaansaunn AT

Cojepxanne
peaymsaunu aannoi I pernamentupyrores:

-VueOHBIM IJIAaHOM (1TpHitoKeHue 1)

-KaJICH/IapHBIM Y4eOHBIM IpauKoM (1puiokeHue 2):

-paboyeii MporpaMMoOi JIHCLMIIIMHBL (IIPHIOKCHHE 3).

-MAaTCPHATAMH, YCTAHABIMBAIOLLMMH COJACPKAHUC U MOPSIOK MPOBEICHHUSI
NPOMEKYTOUHON U UTOIOBOH aTTecTalliii (MPHIOKEHUC 4).

H

opratHuvsarims

oﬁpa'sosaTe:lem 0

npoiecca  npu

4. OPTAHU3AUHOHHO-TNNEAATOI''HYECKHWE YCJOBHS
PEAJIUZAUUN AITII

O0pasoBarenbHast
CIICYIOUIME BH/Ibl YUEOHBIX 3aHATHIT U YUeOHBIX padoT: iexuyuu, npakmuyeckue

SUAHAIMUA.

JACATCIbHOCTDL

00VYAROIIMXCSI

HpeayeMaTpuBacT

JLast BeeX BHJIOB ayAMTOPHBIX 3aHSITHI aKa/IeMUUCCKHIT 1aC YCTAHABIMBAETCS
HPOJIOJIKHTEIBLHOCTBIO 45 MUHVT.



Kaaposoe obecneuenne JATITII.

Peammzaums  JIIIII  oOecnieunBaercss  nejarorduyeckKMMHM — KajpaMu,
MMEIOIIUMH BhICITIee 0OpazoBaHue.

YuyeGHo-MeTOoAHYECKOR, HH(pOpPMALIHOHHOE " MaTepHaIbHO-
TeXHHYeCcKoe odecnedeHue yuedHOro npouecca

JlononuureinbHas npodeccuonaibHas 1porpamma olecreueHa
HECOOX0 MO YUeOHO-METOAMYECCKOH JIOKYMEHTAINEH 1 MaTepuataMu rmno Beem
VUCOHBIM JMcUMILInHaM. [lepeuens 0CHOBHON U JIONOAHUTEILHON| JIUTEPATYPbI
BK/IIOYCH B padodue nporpaMMbl JIMCHMIIHH, TPAKTHK,

bubnnoreunpiii  QOHI  YKOMILICKTOBAH HEUATHBIMH M YICKTPOHHBIMU
H31aHUAMH, HeoOXoAuMoll  yueOHoil aurepatypoii 1mo BeeM  JIMCLMILIMHAM
HPOrPaAMMBI.

Bys  pacnonaraer  0CTaToqHON  MarepHalibHO-TEXHHUYECKOH  0a3oii,
00eCICUNBAIOLLCH IPOBCACHUE BCEX BUWIOB U (hOPM 3aHSITHII.

Paspaborumuk JIIIT:

Jlonent kadeaps IBM BarlV .;%77/3"0.13. Kapagacgpa

Jupexrop MHO

W/V EJI. Cripuiosa

Havanbuuk Yupasneuus /IOuM/] teéy T.H. Mypuna



