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1. OBIIUE MOJIOKEHHUA

1.1 ITosicHuTe/ILHAS 3aIIHCKA

AKTyalbHOCTh M 3HAYEHHE [POTPAMMBI TOBBIIEHUS KBaTU(pUKAIUU
«Opranu3anusi HOpMUPOBAHUSA U OIUIATHl TPYy/Ja Ha MPEANPUITHN» OIpe/enseTcs
TEM, UTO BBISBJICHHE PE3ePBOB pOCTa MPOU3BOIMTENBHOCTH TpPY/a, ONpeieieHune
HOPMAaTHBOB paboyero BpeMeHU, 000CHOBAHUE ONTUMATBHOM TPO/IOIKUTENLHOCTH
MOBTOPSIOIITNXCS MPOU3BOICTBEHHO-TPYAOBBIX orepauui, BBISIBIICHUE
palMOHAIBHON OpraHu3alii pabdounx MeCT M YCIOBHH TpyJa, [PUIIOKEHHE
COBPEMEHHBIX MPUEMOB U METO/I0B Tpy/Ja paOOTHUKOB K JCHCTBYIOLIEH [pAKTHKE
OopraHuzald M HOPMHMpOBaHMs  TpyJda, (OpMHpOBaHHE  IPOTPECCHBHON
HOPMATUBHOM 0a3bl, BEIOOP ONTUMaIbHONH (DOPMBI OIIIATHI TPYJA. MO3BOJIAIOIICH
>(G(GEKTUBHO CTUMYJIMPOBATH MPOU3BOAUTEIBHOCTE TPyAa pabOTHUKOB. YdeOHas
JMCIMIUIMHA GOPMHUPYET Y OOYYarOIIMXCsl 3HAHUS, YMEHUS M HaBBIKM B 00J1aCcTH
OpraHM3alliy, HOPMHUPOBAHUS U OILIATHL TPYIA.

Hayka 00 opraHuzalli, HOPMHPOBAHMHM, PErIAMEHTAllMU W OILIaTe TpyJa
COINPHUKACACTCS C OTPACICBBIMU MCIMIUIMHAME 110 JKOHOMMKE, IUIAHUPOBAHUIO M
OpraHu3aliy TPEINpUsTHil, T.K. OHM HCCIENYIOT Takke cnenuduueckue GopMmbl
MPOSBICHUA OOIMX 3aKOHOMEPHOCTEH OpraHu3aluy Tpylda W HPOU3BOJCTBA B
KOHKPETHBIX YCIOBUAX TPEAIPUSTHA.

HopmaTtuBHbie 10KYMeHThI Aas paspadorku I

HopmartuBHO-MeTOAMYECKYIO 0cHOBY paspadotku JIIII cocTaBnstoT:

- Tpynogoii xoaeke Poccniickoit @eaepanuu ot 30 xexadbps 2001 r. N 197-
@3;

- ®enepanbHblii 3akoH 0T 29.12.2012 1. Ne 273-03 «O6 obpazosanuu B Poc-
cuiickoii dexepannm»;

- IToctanosnenue IlpaBurenncTBa Poccuiickoit ®enepaunn ot 22.01.2013 r.
Ne 23 «O TlpaBuiax pa3paboTKH, YTBEPHKIAECHUS U IPUMEHEHUA IPOHECCHOHATBHBIX
CTaHIapPTOBY;

- Pacniopskenue IlpaButensctBa Poccuiickoit @enepanun ot 31.03.2014 r.
No 487-p «O0 yTBepKAEHHUM KOMILIEKCHOIO IlJlaHa MEepONpHUITUIl 110 pa3paboTke
npodecCHOHATBHBIX  CTAaHAApPTOB,  MX  HE3aBUCUMOH  npodeccHoHalbHO-
0011IeCTBEHHOI1 JKcTiepTH3e 1 puMeHeHuto Ha 2014 - 2016 roasi»;

- Ilpukaz Muntpyna Poccun ot 12.04.2013 r. Ne 1481 «OO0 yTBEpKICHUH
ypoBHel KBajiM(pUKAIMA B 1eIsX pa3paboTKH MPOEKTOB MpodecCHOHANBHBIX CTaH-
JapTOBY;

- [Tpuka3z Munodpuayku Poccun ot 01.07 2013 r. No 499 «O0 yrBepKaeHUH
[lopsinka opraHu3alMu U OCYIIECTBIEHHUS 00pa3oBaTeIbHON AEATEIBHOCTH 110 J10-
MOJTHUTEIBLHBIM MPOPECCHOHATBHBIM MPOrpaMMam»;

- [Tucemo Munobpuayku Poccun ot 22.04.2015 Ne BK-1032/06 «O namnpag-
JEHUM METOJMYECKUX peKoMeHaluii» (BMecte ¢ «MeToINYEeCKUMU PEKOMEH,1aLIU-
IMH-Pa3bACHEHUSMHU 110 pa3paboTKe JOMOJHUTEIBHBIX MPOGECCHOHATBHBIX TPO-
rpaMM Ha OCHOBE MPOPECCUOHATBHBIX CTaHAAPTOBY;



- Ilpodeccuonanbhplii crangapt «CrenManucT 1o yNpaBICHUIO IEPCOHA-
J0M», YTB. ipuka3oM Muntpyaa Poccun ot 06.10.2015 Ne 6911, per. Homep 559;

- Ilocranosienue Muntpyaa PO ot 21.08.1998 Ne 37 «O0 yrBepiIeHUN
KBajm(puKalMOHHOTO CIIPaBOYHUKA A0KHOCTEH PYKOBOJUTEIICH, CIICLMATUCTOB U
JPYTUX CIIYKaLUX»

- YcraB Batl'V;

- Tlonoxenue © JOMOJHHUTEIBLHONH IPOPECCHOHAIBHON  HporpaMmme,
netictytoniee B Barl'V;

- Tlonoxenue 00 WUTOrOBOM arTecTalluu ciylarteleil 0 JONOJTHHTEIbHBIM
npodecCHOHATBHBIM MpOrpamMmmam, JAeicTBytouiee B BATlY:

- Uupie nokanpubie akThl BatlVY.

1.2. O0mas XxapaKTepUCTHKA A0NOJHHUTEIbHOH NMpo(ecCHOHAIbHOH Npo-
rpamMMbl

Llens OOy4eHMS - COBEPIIECHCTBOBAHUE KOMIIETEHIMMH, HEOOXOAMMBIX JUis
npodeCCHOHATBHON 1eATEIbHOCTH B 00JacTH OpraHu3aliyi, HOPMUPOBAHUH, pe-
rITaMEHTAIMK U OTUIAThl TPYy/a Ha MpeIPUATHH.

OcHOBHBIE 3a7a4H 00y4YEHUs:

- chopMHUPOBATE NMPAKTUYECKHE HABBIKU 110 YCTAHOBJICHUIO Pa3IMuHbIX (HOpM
OopraHu3allii, HOPMUPOBAHHIO, PErilaMEHTAllMK U OILIaTe TPY/1a B paMKax yIpaBlie-
HUS OpraHu3aluei

- chopMHUpOBATEH MPAKTHYCCKUE HABBIKH TI0 KJ1accH(pUKaLMK 3aTpaT padoyero
BPEMEHU IIPOU3BOICTBEHHOTO M YIIPABJISCHYECKOI O IIepcoHalia

- paccMOTPETH METOIMKH M3YyUEHMs 3aTpar padoyero BPEMEHH MPU MTOMOIIU
dotorpaduu padouero AHs, XpOHOMETpaKa, a TaKKe METO0/la MOMEHTHOro HadIo-
JIeHUs

- U3YYUTH METO/bI HOPMHUPOBAHUSA, OpPraHU3allMi U OIUIATEl TpyJa U pacuera
TPY/IOBBIX HOPM.

®opma 00ydyeHHs: OYHas
Cpoxk ocoeHus — 20 yacos.

ITo utoram oOyueHust ciaylaTeab MOIYy4aeT YAOCTOBEPEHHE O MOBHIIIEHUH
KBaJM(pUKaluK yctanoBiaeHHoro Batly obpasua.

1.3. TpeboBaHus K caymiaTe 10

Caymarenb 10 JOMNOJHUTENLHON npodeccuoHanbHoi nporpamme «Opranu-
3alisl HOPMHUPOBAHUSL U OILIATHI TPy/Ja Ha MPEANPUATHU» JODKEH HMETh CpeIHee
npodeccroHansHoe 00pa3zoBaHue / BeiciIee 0OpazoBaHue, MO0 00yUaThCs 110 Mpo-
rpamvam CITO u/unu BO.



2. INTAHUPYEMBIE PE3YJIbTATBI OBYYEHMA 11O AT

2.1. Onucanue nepeyHsi NpoecCHOHAJBHBIX KOMIETEHUHH B paMKax
HMemoeiicss KBaJuuKanuy, KadecTBeHHOEe H3MEHEeHHEe KOTOPBIX OCyLIecTB-
JsieTcsl B pe3yJibTaTe 00y4YeHHs

JlonoaHuTeNpHaA NpodeccHoHallbHas porpaMMa — IporpaMma MoBBILICHHS
kBanmupukanuu «OpraHus3anus HOPMHPOBAHUA U OIUIATHI TPYZa Ha IPEIIPHUSTHI
OpPHMEHTHPOBaHA HA KAYEeCTBEHHOE H3MEHEHME CIEAYIOIMX NPodECCHOHAIBHBIX
KOMITIETEHIIHIA:

ITK1. CniocoGHOCTh pa3zpabaThiBaTh U BHEAPATH TpeOOBaHHS K JOKHOCTAM,
KpHUTEpHUsAM 1moa0opa U pacCTaHOBKU IepcOHalla, OCHOBHI Haiima, pa3pabaThiBaTh W
BHEJIPATH MPOrpaMMbI M IIpoLeAyphl 0TO0pa u modopa nepcoHana

IIK2. CnocoOHOCTE K perjiaMeHTUPOBAHWUID W HOPMHMPOBAHHUIO Tpyaa,
BJIaJCHHEC HaBBHIKAMHM TPOBEACHUs aHaTu3a paboT M aHauusa padouyux MecT,
ONTHMH3AIUA HOPM OOCITY)KUBAaHUS W YHCIEHHOCTH, CIOCOOHOCTH 3(P(EKTHBHO
OpraHMU30BBIBATH I'PYNIOBYIO paboTy Ha OCHOBE 3HAHHA IPYNIOBOH JHHAMUKH M
NPUHIUNOB GOPMHUPOBaHHS KOMaH/Ibl U YMEHHE NIPOBEPATH HX Ha IIPAKTHKE

[1K3. CriocoOHOCTh ONTUMM3UPOBATH PEXMMBI TPyJda M OTAbIXa C YYETOM
TpeOOBaHUs NCUXO(U3UOIOTHH, SPrOHOMHUKU M OCTETHKH TpyAa IS Pa3IudHBIX
KaTeropuii nepcoHaia.

IIK4. CniocoGHOCTh pacCUMTHIBAaTh NMPOJOKUTEIBHOCTE M MHTEHCHBHOCTD
pabouero BpEeMEHH M BpPEMEHM OTIAbIXa MEpPCOHANA, a TakKe BIAJCHUE
TEXHOJIOTUAMH yIpaBieHUsA Oe30MacHOCTBI0 TpyJda IIepcoHada U yYMEHHE
TIPUMEHATH UX Ha MPAaKTHKE.

2.2. Buapl JeATeIbHOCTH H CTPYKTYPa npodeccHOHaIbLHBIX KOMIeTeH Nl

Buapl neqa- | IlpodeccuoHanbHble koMne [IpakTuyeckuit onbIT Ymenus 3HaHus
TEJILHOCTH TEHLUH
[Tpodeccuo- |I1K1. CnocobHocTs paspa- |Bnanets HaBbikamMu | YMeTb mpumensats | OCHOB paspa-
HaJIbHas 0aTbIBaTh U BHEAPATH Tpe- |OCHOB pa3paboTKU M |HA MpakTHKe Tpe- |OOTKU M BHEApe-
OOBaHMS K JOKHOCTSAM, BHepeHus TpeboBa- |OOBaHUA K OO/UK- | HMs TpeOoBaHHiA
KpUTepHsaM noadopa U pac- | HUH K JOJKHOCTSM, |HOCTSM, KPUTEPHER | K IOJDKHOCTSM,
CTaHOBKH MEpCOHaNa, oc- | KpuTepueB noadopa u |noadopa v paccTa- | KPUTEPUEB MOA-
HOBBI HaiiMa, pa3pa0baThl- | pacCTaHOBKHM MEpco- |HOBKM nepcoHana. |Gopa u paccta-
BaTh M BHEJPATH MpOrpam- |Hajaa, OCHOB HaiiMa, HOBKH [I€pCOHa-
MBI H NpoLeaypsl 0TOOpa U | pa3pabOTKH U BHE - J1a, OCHOB Haiima,
noadopa nepcoHaia pPEHMs POrpaMM U pa3paboTKu U
npoueayp orbopa u BHE/PEHMA MpPO-
noadopa nepcoHasna rpaMM M Mnpoiie-
ayp otbopa u
noadopa nepco-
Hana
I[TIpodeccno- |IIK2. CnocoGHOCTh K pe- | Bnagers ocHoBamu | YMeTh 3¢deKTHBHO | 3HATH OpraHusa-
HaJIbHasA r7IaMEHTUPOBAHMIO M HOP- | HAy4HOM OpraHu3a- | OpraHu30BBIBAThH LIMM, periaMeH-




MHMPOBaHHUIO TpyJa, Biaje-
HHE HaBbIKAMH MPOBEACHHS
aHanu3a paboT ¥ aHanu3a
pabouymx MeCT, ONTUMH3a-
L5l HOPM OOCITyKUBaHHS U
YUCIIEHHOCTH, CIIOCOOHOCTH
3(HeKTUBHO OpraHHU30BbI-
BaTh IPYMIOBYIO paboTy Ha
OCHOBE 3HaHUs TPYTIOBOH
JAMHAMHKHU U IPHHLIMIIOB
dbopmMupoBaHUs KOMaHbI H
YMEHHE NPOBEPATH UX Ha
NpPaKTHKE

MU, periaMeHTaluH
¥ HOPMHPOBaHHUA
TpyZa, BlaaeHus
HaBbIKaMH MpOBe/e-
HUS aHaIHM3a paboT u
aHanM3a pabouymx
MecT

rpYMIoBylo paboTty
Ha OCHOBE 3HAHUSA
rpynIoBoi JUHa-
MUKH ¥ IPHHLUIIOB
dbopmupoBaHus
KOMAaHJIbl U YMEHHE
NpoBepAThH UX Ha
NpaKTHKe

TalMH U HOPMU-
poBaHus TpyJa

[Tpodeccuo-
HajbHas

[1K3. CnocobHOCTL ONTH-
MM3UPOBaTh PEKUMBI TPYaa
W OTABIXa ¢ y4eToM Tpebo-
BaHHUs NMCUXO(U3HOJIOTHH,
SPrOHOMHMKH H ICTETHKH
Tpy[a A7 pa3lnyHbIX Ka-
Teropui nepcoHana

Bnanets HaBBIKAMH
0e30MmacHOCTH U
OXpaHbl Tpya o
0e30MacHOCTH TPY/a,
¢ yueToM TpeboBaHHs
NCcUXo(U3UONOruH,
3PrOHOMMKH M 3CTe-
THKU TpyAa 114 pas-
JTHYHBIX KaTEropHi
nepcoHana

VYMeTb NpUMEHSATh
Ha NpaKTHKe
OCHOBBI TOJIHTHKH
OpraHM3aLMH 1o
Ge30nacHOCTH TPY-
2, OCHOB ONTHMH-
3alMU U PEXKUMOB
TPyAa U OT[bIXa ¢
yueToM TpeboBa-
HHS ICUXO(H3HO-
JIOTHH, 3PrOHOMHKH
¥ 3CTETHKH TpyAa
JUIs pa3/InuHbIX Ka-
TEropHi MepcoHana

3HaTh HOPMBI
obcnyKUBaHUA

ITpodeccuo-
HallbHas

[1K4. CnocoGHocTh pac-
CUMTBLIBATh MPOIOIKHTENb-
HOCTb U MHTEHCHBHOCTh
pabouero BpeMeHHU H Bpe-
MEHH OTAbIXa NepPCoHana, a
TaKXe BaJEHHEe TEXHOJIO-
THAMH yTpaBieHua 6e3-
OMacHOCTBIO TPY/a Nepco-
Hana U YMEHHE NIPUMEHATh
MX Ha MPaKTHKe

BnaneTs HaBBIKaMH
PacyeTOB MPOIOIKH-
TENTbHOCTH U UHTEH-
CHBHOCTH paboyero
BPEMEHH M BPEMEHU
OT/bIXa MepcoHana

YMeThb ynpasiaTh
0e30MmacHOCTBIO
TpyAa nepcoHana u
YMEHHE NMPHUMEHATD
WX Ha [IPAaKTHKE

3nats TpyaoBoi
Koaekc PO




MaTpHua coOTHeceHHsl pa3/ie/ioB / TeM Y4eOHOH AHCUHIIHHALI / MOLYas H ¢op-
MHPYEMBIX B HUX KOMIIETEeHIHH

‘ PA3IE/BI/ TEMbI YYEEHOH JHCLHII/THHBI Komnemenyuu
KOJ/THYECTBO o "
Y4COB z- x' o
Paznenenue Tpyna 4 + +
PaGouee MecTo. CTpyKTypa MpOU3BO.I- 4 +
CTBEHHOM onepauuu. YC/IoBHs Tpya
PernameHTauusa 1 HOpMHpPOBaHHUE TpyAa B 2 + ik
P®, cuctema HOpM TpyAa U HOPMaTHBHBIX
MaTEpHaJoB N0 TPyAY
3aTpathl padoyero BpeMeHH U METOIbI 4 + *
vcce10BaHus 3aTpaT pabo4ero BpeMeHH
HopmupoBaHue Tpyza, Kak OCHOBa Ma- 2 + +
HOBO-OpPraHH3allMOHHBIX PacyeToB B MpO-
M3BO/ICTBEHHBIX NMpOLIECCaX H aHAIU3 CO-
CTOSIHUS HOPMUPOBaHUA TpYy/Ja Ha npej-
NPUATHU
TapudHas cucteMa onnatsl Tpyaa 2 + -
Hroro 18

3. JOKYMEHTBHBI, PETIAMEHTUPYIOINIUE COAEP)KAHUE U
OPTAHMU3AIINIO OBPA3OBATEJIBHOTO NPOLECCA
IIPHU PEAJIN3AIINMU AITII

Conepxanne ¥ opraHusanusa oOpa3oBaTEIbHOIO Ipolecca MPH peaTu3aliH
nanno# JIIIT pernameHTHpyrOTCS:

— y4eOHBIM IIAHOM;

— KaJICHJapHBIM y4eOHBIM rpaduKoM;

— paboueii mporpaMMoii yueOHOMH TUCIUILITHHEI;

— MaTepHalaMH, YCTaHaB/IUBAIOIIMMHU COAEpIKaHUE U TOPANOK MPOBEIEHUS
TEKYIIEH, MPOMEKYTOYHON U UTOTOBOM aTTecTallUid.

4. OPTAHU3AIIMOHHO-NNEJATOITHYECKHE YCJIOBUS
PEAJIU3AIIUUA AIIII
OOpasoBarenpHas  JeATENbHOCTh  O0y4alomUXcAd  NpeaycMaTpHBaeT
CleayroIue BUIBI Y4eOHBIX 3aHATUH U y4eOHBIX paloT: JNeKuuH, 1abopaTopHbie
paboThl, caMocTosTeabHas paboTa, onpeae/ieHHbIe Y4eOHBIM IUIAHOM.
JInst Bcex BUIOB ayAMTOPHBIX 3aHATHH aKaJIeMHUYECKH Yyac yCTaHABIMBAETCS
IPOJOKUTENBHOCTEIO 45 MUHYT.

Kaaposoe obecneyenue AT
Peanuzanusa JIIIII nporpaMmsl MOBBIMEHUS KBaTH(DUKAIUH 00€CIIEYHBAETCS
NeJaroru4yecKuMy KaapamMH, HMEIOIIMMH BhICIIee 00pa3oBaHKUe, COOTBETCTBYIOLIEE



HaIpaBJIeHHOCTH TPOTrPaMMBI, OCBAUBAEMOI CIIyIIAaTE/IAMH, JTUOO JONOTHUTETBHOE
npodeccHoHanbHOEe  00pasoBaHMe - TNPOMECCHOHANBHAS  NEPEIOATOTOBKA,
HanpaBJieHHOCTs  (Mpoduiab)  KOTOpPOH  COOTBETCTBYET  HANpPaBICHHOCTH
JIONIOJHUTENILHOH MPOGEeCCHOHANIBHON NPOrpaMMbl, OCBaMBAEMOM CIIYINATEIAMH,
HJIH TIpEToiaBaeMoMy yueOHOMY Kypey, AUCHUILIHHE (MOYJIIO).

[Ipy OTCYTCTBMM NEAAroru4eckoro o0pa3oBaHMs - JIOMOJHHUTEIBHOE
npodeccHOHATLHOE Mefarornyeckoe 00pa3oBaHue.

Y4yeOHO-MeTOAHYECKOE, HHPOPMAIIHOHHOE H MaTepHAJIbLHO-TEXHHYECKOoe
ol0ecrieyeHHe y4eOHOro npouecca

JlononHuTeNBHASA podeccCHoHaNbHas NporpaMma obecreueHa Heo0X0AUMOM
y4eOHO-METOMMYECKOH [JOKYMEHTalMel#i W MarepualaMd 10 BCEM Y4YEOHBIM
JUCHMIUIMHAM. [lepedeHp OCHOBHOH M JOMOJHUTEIBHONM JIUTEpAaTyphl BKIIOYEH B
pabo4yro mporpamMmy JUCLUIITITHHBL.

bubauoTeyHblii (QOHI YKOMIUIEKTOBAH [€YAaTHHIMH M 3JIEKTPOHHBIMU
HU3JaHUAMH, HeoOXxoauMoN y4yeOHOH juTepaTrypodl 10 BCeM JHUCLMIIIMHAM
IIPOIPaMMBI.

By3 pacrnonaraeT = JOCTaTOYHOM  MaTepUaIbHO-TEXHUYECKOH  0a3oii,
obecrieynBaroIeii MPOBEIECHHE BCEX BUOB U (OPM 3aHITUH.
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