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1. PABOYAS YYEBHASI IPOTPAMMA
1.1 IosicHuTE/IbHAS 3aNIHCKA

JMucrumuinaa  «[IpodeccuonanbHble HaBBIKM MEHEIKEpa» OTHOCHUTCH K
OJI0KY CKBO3HBIX TEXHOJIOTHH JOMOJHUTEIHON PO eCCHOHAIBHON TPOrpaMMBbl —
IIPOrpaMMBbl TPOPECCUOHATBHON NEPENOArOTOBKH «MEHEIKMEHT.

YcnemHoe yYCBOEHHE Marepuala AUCLMIUIMHBL IIpeAroJiaraeT 3HaHHE
CIyIIaTeJIIMH  COJEP)KaHHWS TaKHX AUCUMIUIMH Kak «OOmuil MeHEeIKMEHTY,
«MapkeTuHr», «CTpaTerudeckuii MEHEKMEHT.

OcHoBHasi  meJb:  [O3HAKOMHUTh  CIyLIaTeJled C  OCHOBHBIMH
npodeCCHOHANIBHBIMM KayeCTBaMU MEHeIKepa, I0Ka3aTb €ro poiib B IIpolecce
yIpaBJIeHUs IPOU3BOJACTBOM, JaTh HEOOXOAMMBINM [UIsi H3y4eHHs MaTepHall,
pacCYMTaHHBIH Ha MCIOJb30BaHHE TMpH d3PPEKTUBHOM BEACHUM JeJI Ha
NPEAIPUITHH.

3ajayu AMCHHUINJIMHBI:

— cdopMupoBaTh TEOPETHYECKHE OCHOBBI PALMOHAIBHOW OpraHu3alvu
YyIPaBJIEHYECKOTO TPy/Za, Ha4WHasl C JIMYHOCTHBIX acleKTOB CaMOMEHEIKMEHTA U
KOHYasi  HU3y4YEHHEM  OpraHW3allMOHHBIX OCHOB  BEJECHHUS  IIEpEroBOPOB,
Npe3eHTalui, B3auMOJEHCTBHS B pabouuX rpyImnax;

— crnocoOCTBOBATh Pa3BUTHUIO MPAKTUYECKUX HABBIKOB CAMOMEHEKMEHTA,
BKIIIO4Yasi 3(QeKTUBHOE [ejerupoBaHHe IOJHOMOYMHA, OpraHu3aluio pabodero
MecTa, yIpaBJIeHHe JTUYHBIM B Pabo4YrM BpeMeHEM, pa3BUTHE NMPOPECCHOHATBHO
BA)KHBIX KaY€CTB JIUYHOCTH.

Komnerenuuu ciaymares, ¢popmMupyemblie B pe3yJibTaTe OCBOCHHS
y4eOHOH JHCUHIIHHBI / MOAYJIsI

B pesynprare ocBoeHUS Y4eOHOH NUCLMIUIMHBI (MOMIYJIs) OOyYaroImuics
JIOJKEH ISMOHCTPUPOBATh CIIEAYIOIIME pe3yIbTaThl 00yUIeHHS:

Buabi IIpodeccuonansn "
AeATeJIbHOCTH HbIE 3Hanus YMenus Lpnereyenes
KOMIIeTeHLIHHU onert
CrnocobHOCTB 3HaTh YMers ynpasnats |Bnanets
YIIPaBJIATh cofepKaHue rpynmnamu HaBBIKAMH
OpraHU3aLUsIMH, |OCHOBHBIX (xomaH1aMHU) pa3paboTKH
NOJIpa3/ICICHUSIMH | KATETOPUIt U COTPYAHHUKOB, IPOrpaMMBI
, TpynnamMu 9TaInoB IIPOEKTaMH U pa3BUTHUS
(xoMaH1aMH) COT | IJITAHUPOBAHHS CETSMH. TPYAOBOTO
PYIHHUKOB, e TeIbHOCTH KOJUIEKTHBA U
IIPOEKTaMH U IIPOM3BOJICTBEHHO U3MEHEHUi B HEM
CeTsMHU ro u obecrneunBaTh
(KoMMeEpUecKoro) UX peaj3alHIo.
IpEeAPHATHSL.
CnocoOHoCTE 3HaTh Ymets Bnanets




pa3pabarbIBaTh
KOPIIOPaTHBHYIO
CTpATEeTHIo,
IIPOrpamMMBI
OpraHU3alMOHHOT
O pa3BUTHS U
U3MEHEHUN U
obecreuynBaTh UX
peanu3aIuo

UHCTPYMEHTBI
aHajii3a u
yIpaBIeHHS
IIPOAYKTOM,
MapKETHUHIOBBIX
KOMMYHHUKAIHH 1
HX 0COOEHHOCTH
HCIIOJIE30BaHHUS

aHAJIU3UPOBAThH
OJKHJIaHHS
noTpebuTenei
OTHOCHUTEJIBHO
TOBapOB H yCIYT,
pa3pabarbIBaTh
MapKEeTUHTOBYIO
CTpaTETHUIO
yIIpaBJICHHUS
TOBapOB U
TOBapHBIM
noptdenem,
CTpaTeruio
yIpaBJIeHUs
KaHaJIOM
pacrnpesieneHus,
pa3pabaTbIBaTh
3¢ HeKTHBHYIO
CTpPAaTETHUIO
KOMMYHHUKAIIUH U
IUTaH
MapKEeTUHTOBBIX
KOMMYHHUKAaIHI

HaBBIKAMHU
MIPUMEHEHUS
HHCTPYMEHTOB
MapKeTHHIa B
Ppa3IuYHOM
KOHTEKCTE Ha
MIPOMBIIIUICHHBIX
u
NOTPeOUTETHCKUX
PBIHKAX, JUIS
KOMMEPYECKHUX U
HEKOMMEPYECKUX
OpraHu3alMsIX
pa3Horo pasmepa,
C 0COOEHHOCTSIMHU
Pa3BUTHS U
HCIIOJIb30BaHUS
MapKeTHUHIa B
Poccuu;
HCIIOJIb30BAHUS
HHCTPYMEHTOB
MapKeTUHIa IpH
BBIXOJI€ Ha
3apyOeKHbIe
PBIHKY;
MOHATHEM
KOPIIOpaTUBHOM
COLMAIBHOU
OTBETCTBEHHOCTH
U 3TUKH Ou3Heca.

1.2 Copep:xkanue y4eOHOMN AUCHHIIHHBI

O0bem yueOHON JHCHHMILUIHHBI H BHABI Y4e0OHOI padoThI

B TOM uncne AHATHTHYECKHE MOKa3aTeNH
AyYZIUTOpHBIE 3aHATHS ChmoprosTensig
abota O6was Koapt
Ob6was Tpo | Tpyzoem- OGyuenue ¢ 5 sens
TPYI0EMKOC Onek uas | xocts Ges | FCMONBIOBAHHE kTusibie | Lo
T Hucra TPOH- | npoueit M METO/IbI == dopma
Becero | OuHble | HUHOH Bceero HOE ZHcT.00pasoBar | oOyueHus KOHTPOJIsA
1 5 OCT. CaMOCT. S KOMII
s i pab paboTsl ’ €TEHIL
-HHE ~J ith
AK.4 3:;{' Ax.u. Axk.u. AK.4. Ak.4. Ax.u. ‘:K' Ax.u. AK.Y. B% | Aku 5
- - 0
32 2 18 6 8 4 | 4 28 10 | 36 | 12 |3 |G | owaven




TemaTHyecku# MJIaH

B TOM 4HCIIE
Ottt AYIUTOPHBIC 3aHATHS CamocrosTenspHas pabora
Ne OCHOBHBI€ pa3/iesibl H TEMBI TPYIOEMKOCTB T OnekTpoH- I[Mpouas
yueOHOM UCLHMIUTHHBL Beero | Ounbie Beero | Hoe oOyue- €aMocCT.
HOHHBIE
HHe pabota
Ak.u. | 3au.en AK.u. AK.4. AK.Y. AK.4. AK.4. AK.4.
1 2 3 4 S 6 7 8 9 10
1 INpencraBnenue 0 NpopecCHOHATBHBIX 5 i 2 2 1 1 R
KaueCcTBAaX MEHEDKepa
2 VHUBEpCATbHBIE TEXHOIOTHH 7 5 4 1 2 1 1
3G EeKTUBHOM KOMMYHUKALHH
JIunep MUYHBIX AOCTUKEHUH -
3 TEXHOJIOTHH YCEIHOCTH U 7 S 4 1 2 1 1
JIOCTHKEHHUS LEEH
4 Crpecc-MeHEKMEHT. JIMYHOCTHAA chila 7 5 4 1 D) 1 1
DPYKOBOJHTEJISI
5 Jluzep u ero komanzaa. TexHukn 6 5 4 1 1 : 1
BJIMSIHUSL M IPOTHBOCTOSIHUS BIIMSTHHIO
WUTOI'O 32 24 18 6 8 4 4

KpaTkoe conepxanue yueOHO# AHCHUNIHHbI

Tema 1. IIpeacraBiieHne 0 npodecCHOHANBHBIX Ka4eCTBAX MeHeKepa

OyHkuuu  MeHemkepa: TpeOOBaHMs, OrpaHUYEHUsS, AJIbTEPHATUBEI.
Bo3moxxHOCTH ¥ mpoOsieMbl yNpaBieHHs CBOUM BpeMmeHeM. Od(heKTUBHOe
JeJleTUpOBaHWe TMOJHOMOYMH. YrpaBienne B 21 Beke. KoMmmeTeHTHOCTh
MeHeKepa.

Tema 2. YHuBepcaibHble TeXHOJOTHH 3¢ PeKTHBHOH KOMMYHHKAIHU

Texnonoruu 3¢pPeKTUBHOrO EI0BOro pa3roBopa. TeXHUKU yCTaHOBJICHUS U
nojaepxanus KoHTakra. Crioco0bl «YTeHUsD» HeBepOabHBIX CUTHAJIOB MapTHEpa
no oOmenuto. TexHomoruu mpoBeneHHs JenoBod  Oecempl.  CrocoOBbI
BBIPaBHMBAHUs SMOILMOHAIILHOTO HaIpsKEHUs B Oeceie.

Tema 3. Jlugep JHYHBIX JOCTH)KEHHMH - TEXHOJIOTHH YCHEIIHOCTH H
AOCTHKEHHUS LeJiei

TexHuka pesynbrara - BaXHEHIIMe MPUHIUIIBI IOCTAHOBKH U JOCTHXKEHUS
ueneii. IIporpaMmMupoBaHHE IOOCTUXKEHUW - CO3JaHME BHUACHUS CBOEH MEUTHI
(mpoekT OGU3Heca), TEXHUKH BU3yalH3allid. BHyTpeHHME Gapbepsl U CIIOCOOBI HX
npeononeHus. MccnenoBanue ypoBHed Oyxaymiero ycmexa (JIMYHBIE YCHEXH U
JNOCTHKEHUSI OpraHU3al1u ).

Tema 4. Ctpecc-MmeHe:kMeHT. JINUHOCTHASI CHJIA PYKOBOIHTEIS

Bunel crpeccoB, mpu3Haku cTpecca, JUArHOCTHKA CTPECCOYCTOMYHUBOCTH.
CHHIPOM 3MOIIMOHAJIFHOTO BBITOPAHHS M CIIOCOOBI CaMOBOCCTAHOBJICHHS.
TexHuku  camoperynsiuuu B  ycJIoBHAX  cTpecca. [IpodeccruonanbHas
KOMIIETEHTHOCTb PYKOBOJUTENS U KpUTepUHU 3 (HEKTHBHOCTH.

Tema S. JIupep u ero komanaa. TeXHUKH BJIHAHHS H NPOTHBOCTOSIHHS
BJHSHHIO

Bupsl  BapBapckoro ¥ UMBWIM30BAHHOTO  BIHSHHS.  MeETO/bI
IIUBUIH30BaHHOIO BIIUSHUS - apIyMEHTaLUs, COKPaTOBCKUM TUAJIOT, PaCIIEIICHHS
apryMeHTOB M T.J. TeXHUKU IICHXOJIOTHYECKOM caMOOOOPOHBI U ITUBHIIM30BaHHOM
KOHQPOHTALHUH. AJTOPUTM NPOTHBOCTOSHMS IICUXOJOTMYECKOMY HAMAJeHHIO U
MaHuIyIAuud. CriocoOsl BIUSIHUS HA CO3HAHKE U NTOBEICHHE COOeCeqHHKA.




2. YYEBHO-METOJUYECKOE OBECIIEYEHHE JUCIHHUIIJIMHbI

2.1. MeTroanyeckue peKOMeHAALHH AJIsl IpenoAaBaTe/Is

BriGop MeTomoB u cpenactB oOydeHHs, OOpa30BaTENbHBIX TEXHOJIOTHMA
OCYILLECTBIISIETCS] IIperojiaBaTelieM MCXOAd U3 HEOOXOAMMOCTH JOCTHKEHHUS
o0y4alomMUMHCs TUIAaHUPYEMBIX pe3yJbTaTOB OCBOEHMS AMCLMIUIMHEL, a TaKXke C
Y4e€TOM HHIUBHAYAJTBHBIX BO3MOXXHOCTEH OOYYarOIIMXCsI M3 YHCJla UHBAJIUAOB U
JIML[ C OTPAaHUYEHHBIMH BO3MOKHOCTSMH 3/10POBBSI.

YcnemHoe ocBoeHHe y4eOHOW MUCHUIUIMHBI IIPEANoJiaraeT aKTHUBHOE,
TBOPYECKOE Yy4acTHe CiyllaTejas Ha BCeX JTalaXx €€ OCBOECHHS IIyTeEM
IUTAaHOMEPHOM, MoBceAHEeBHOU pabotel. Ciymarens o0s3aH Mocelarh JIEKLIUH H
NIPaKTUYECKUE 3aHATHUS, 10JIy4aTh KOHCYJIbTAllUU IIpEnogaBaTes.

['maBHOM 3amadeil KakJOW JIEKIUHU SIBIISIETCS PACKPBITHE CYLIHOCTH TEMBI U
aHaJIU3 €€ OCHOBHBIX MojoxkeHuid. Coleprkanue JIEKIUI OnpenesieTcss HacTOosIIen
paboyeil mporpaMMoii TUCHUTITUHEL.

[{enpr0 MpaKTUYECKUX 3aHATUU SABJISIETCS IIPOBEPKA YPOBHS ITOHUMAHUS
CJIylIaTeJIIMA BOIIPOCOB, PACCMOTPEHHBIX Ha JIEKLMSIX M B Y4eOHOU JUTepartype,
CTEIIEHU U Ka4decTBa YCBOCHUSI MaTepuaia; IPUMEHEHUE TEOPETUYECKUX 3HAHUN B
peanbHOM MpaKTHKe pelleHHs 3a/Jad; BOCIIOJIHEHHWE IpoOesNoB B IpOHAEHHOM
TEOPETUYECKOU YaCTH Kypca U OKa3aHUs IOMOILLHY B €0 OCBOECHUH.

[IpakTyeckue  3aHATHS B paBHOM  Mepe  HalpaBieHbl  Ha
COBEpIICHCTBOBAHUE WHIMBHUAYAJIbHBIX HAaBBIKOB pEIICHUS TEOPETHUYECKUX U
NPUKIAIHBIX 3a/1ad, BHIpaOOTKY HABBIKOB HMHTEJIEKTyaJlbHOM paboThl, a TaKxke
BeZieHUs AucKyccuid. KoHKpeTHbIe MpONopLyK pa3HbIX BUOB paboThI B Ipyrie, a
TaK)Xe CIOCOOBI UX OLEHKH OMpEeNesSIOTCs MpernojaBareieM, BeAyLIUM 3aHITHS.
Ha npakThyeckux 3aHATUSAX II0J PYyKOBOACTBOM IPENOJABaTeNsl CIyLIaTeld
00CYXIal0T IUCKYCCHOHHBIE BOIIPOCH], OTBEYAIOT HA BOMPOCHI TECTOB, 3aKPEILISI
npuoOpeTeHHble 3HAHUS, BBINOJIHSIOT IpakTHYecKue 3amanus W T.a1. [lis
YCHEIIHOTO IIPOBEAEHUsS IPAKTHYECKOI'O 3aHATUs  CIYyLIATENsIM  CIIELyeT
TIATEeJIFHO IOATOTOBUTHCS.

[Ipy u3y4eHUM NaHHON IUCIUIUIMHBI UCIOJIB3YIOTCS CIEAYIOIIHE METOIbI
o0y4eHwus:

— MeToJ NMpobiieMHOro o0y4YeHHs, OCHOBaHHBIM Ha CO3JaHHHM W PELICHUU
NpoOJeMHBIX CHUTyalldd, M HCIIOJNB3YETCS IperoaaBarejeM IpU OOBICHEHHH
HOBOr0 y4eOHOro Marepuala,

— JHCKycCHSl Kak CcBOOOJHOe myOMu4yHOe OO0CYyXIeHHe KaKoro-jiuo0o
CIIODHOTO BOIIpOCa, HAy4YHOU NpoOJIeMbl, OOMEH OIBITOM MEXIY CaMHMH
CHELHAIUCTAMU;

— Ke#c-metop (keiic-cTanu) — oOydeHHe Ha OCHOBE pealbHBIX CUTYaluH,
OCHOBAHHBIX Ha OIMCAHUM KOHKPETHOIO OIBITa IPUHATHSA YIPABICHYECKUX
pelLeHu;

— TPEHUHI — OPraHU30BaHHOE MHOTOKpPAaTHOE MOBTOPEHHUE CIIELHMAIUCTaMHU
3aJJaHHBIX JEHCTBUU.



2.2. MeTroan4yecKkue yKazaHHus AJIs cJIyLIaTe e

YcnemHoe ocBoeHHe Y4eOHON MUCHUIUIMHBI IIPEAIOJaraeT akKTHBHOE,
TBOpPYECKOE ydYacTHe oOOydarollerocsi Ha BCEX OJTalmax €€ OCBOEHHS IIyTeM
IUTAHOMEPHOM, MoBceqHeBHON paboTel. O0y4aromuiics 00s13aH Mocemars JEKIUH
M  ceMHHapckue (TpakTU4decKkue, J1abOpaTOpHBIE)  3aHATHs,  IIOJy4aTb
KOHCYJIbTALlMH MIPETIOIaBaTeNs ¥ BBITIOIHITH CAaMOCTOSATEIbHYIO paboTy.

BreiGop MeromoB u cpenctB oOydeHHUsi, 00pa30BaTENbHBIX TEXHOJIOTUH
OCYILECTBIIAETCS IIPENoJaBaTeieM HCXOAs H3 HEOOXOIMMOCTH IOCTHXKEHHUS
00yYaroIMMKCS TUIAHUPYEMBIX pe3yJbTaTOB OCBOCHMS IUCLUIUIMHBI, a TaKXe C
y4eTOM HHAMBUAYAJIBHBIX BO3MOXKHOCTEH 00ydaroluMXcsl U3 4Yucia MHBAIUIOB U
JIUI] C OTPaHUYE€HHBIMU BO3MOXKHOCTSIMH 3/JOPOBBS.

M3ydeHne AMCUUIUIMHBL ClleqyeT HAYyWHATh C IPOpabOTKHM HacTosIen
paboyeil mporpaMMbl, METOAWYECKHX YKa3aHUW U pa3paboToOK, yKa3aHHBIX B
nporpamMme, ocoboe BHUMaHuEe YJIEIWTh LEsAM, 3ajadaM, CTIPYKType H
COJePXKaHUIO AUCLIUILIUHBL.

['maBHOH 3ajaveil KakJ0# JIEKIIUU SBISETCS PACKPBITHE CYIHOCTH TEMBI U
aHaJIMU3 €€ OCHOBHBIX MoJoxeHHH. ColeprkaHue JICKIUN ONpeesieTcs HacTOsAIeH
paboyeil mporpaMMoOi TUCUUTIIAHEL.

Jlexiuu — 3TO cUcTeMaTH4YecKoe YCTHOe H3NI0KeHHe y4ueOHOro maTepuana.
Ha Hux oOydarommiicsi moiiydyaeT OCHOBHOH 00beM HH(pOpMALMU MO KaXION
KOHKpETHOH TeMe. JIeKIuu 0ObIYHO HOCAT MpOOJIEMHBIN XapaKTep U HaleJleHbl Ha
OCBellleHHue Haubojee TPYAHBIX U JHUCKYCCHOHHBIX BOIIPOCOB, KPOME€ TOTO OHH
CIOCOOCTBYIOT ()OPMHUPOBAHHIO Yy OOYyYaroImIMXCSi HABBIKOB CaMOCTOSITENIBHOU
paboTHI C HAYYHOU JIUTEpPaATYPOH.

[Ipennonaraercs, 4TO0  OOyd4aromuecs  IPUXOAAT  HAa  JIEKLHH,
IPEJBapUTEIbHO MpPOpaboTaB COOTBETCTBYIOIIMM y4eOHBI MaTepHal IIO
UCTOYHHMKAM, pPEKOMEHAyeMbIM mporpammoi. Yacto oOydarommmcs TpyIHO
pa3obpaTbCsi € JOUCKYCCHOHHBIMM BOIPOCaMM, JaTh OJHO3HAYHBIA OTBET.
IIpenonaBaTenb, CpaBHUBas pa3lH4YHble TOYKH 3PEHUs, U3JlaraeT CBOW B3IV U
HalleJIuBaeT UX Ha JaJbHEHIINE UCCIEN0BaHUs U IIOUCK Hay4YHBIX perneHui. [locne
JEKIUH JKeJIaTelIbHO BEYEepOM IMepeyuTaTb M 3aKpeluTh MOJyYEeHHYIO
MH(pOpMaLuIo, Toraa 3¢ (HeKTUBHOCTh €e YCBOSHHUS 3HAYHTEIbHO Bo3pacrtaet. [Ipu
paboTe ¢ KOHCIEKTOM JeKIMH HEeOOXOAHMMO OTMETHUTh MaTepHal, KOTOPHIi
BBI3BIBAECT 3aTPyAHEHUs JUISl TIOHMMaHUs, IIONBITAaThCS HAMTH OTBETHl Ha
3aTPYJHHUTENBHBIE BOIPOCHl, HCIIONB3ys MpeAjaraeMylo JuTeparypy. Ecmu
CaMOCTOSTENILHO He yaloch pa3oOpaTbes B MaTepualie, chopMyIupyHTe BOIIPOCHI
1 00paTHTECH 3a MMOMOIIBIO K MPeroIaBaTeio.

[lenbto mpakTHUeCKUMX M JaOOPAaTOPHBIX 3aHATHN SBISETCS IPOBEpKa
YPOBHsI IIOHMMAaHHUs O0y4arolMMHUCS BOIPOCOB, PAaCCMOTPEHHBIX Ha JIEKIUSX U B
y4eOHOH IHUTepaType, CTEleHH U KadyecTBa YCBOGHHs MaTepualia; NpUMeHEeHHE
TEOPETUYECKUX 3HAHUM B DEAJbHON IIPaKTUKE peLIeHUsl 3ajay; BOCIOJHEHUE
npo0OesoB B NPONIEHHON TEOPETUYECKOM YacTH Kypca M OKa3aHUs IIOMOIIH B €ro
OCBOEHHUH.

ITpakTHyeckue (1abopaTopHbIE) 3aHATHS B PaBHOM Mepe HampaBiieHbl Ha
COBEPIIEHCTBOBAHUE WHIMWBUIYaIbHBIX HABBHIKOB pEIICHUS TEOPETHYECKUX U



NPUKIAIHBIX 3a/a4, BEIPA0OTKY HABBIKOB WHTEJUIEKTYyaJlbHOM paboThl, a Takxke
BeJIeHUs TUCKyccuii. KOHKpeTHbIe MpONOpIUU pa3HbIX BUAOB pabOTHl B rpymnIie, a
TaK)Xe CITOCOOBI MX OLIEHKH OIpeAesIIOTCS pernoaaBaTesIeM, BeAyUM 3aHITHUS.

Ha mpaktuyeckux (nabopaTOpHBIX) 3aHATHUSX I[OJ  PYKOBOJCTBOM
npernojasarens obydarouecss 00CyXAaloT AUCKYCCHOHHBIE BOIPOCHI, OTBEYAIOT
Ha BONPOCHI TECTOB, 3aKperuisiss NpPUOOpETeHHble 3HAHUsS, BBIIOJHSAIOT
npakTudeckue (JrabopaTopHble) 3aJaHUs U T.OI. [N yCHemHoro npoBeIeHHs
IPaKTUYECKOro (JIabopaTOPHOro) 3aHATHA OO0ydYaroIleMycs CieayeT TIIATEeIbHO
MIOJITOTOBUTHCSL.

OcHoBHOM  (OpMOII IOATOTOBKM OOyYalOIIMXCA K  MPaKTUYECKUM
(maGopaTOpHBEIM) 3aHATHUSAM SBISETCS CaMOCTOsATENbHas pabora ¢ ydeOHO-
METOJUYECKUMH MaTepHallaMd, Hay4YHOH JHUTeparTypoil, CTaTUCTUYECKUMHU
JTAHHBIMH W.T.II.

N3y4rB KOHKpPETHYIO TeMy, OOyYarOLIUICs MOXET OMNpEeNeNIUTh, HACKOJIBKO
XOpOLIO OH B Hel pa3zoOpascs. Eciu kakue-To MOMEHTBI OCTaIUCh HENOHSTHBIMU,
1enecooOpa3Ho COCTaBUTh CIIMCOK BONPOCOB M HAa 3aHATHM 3a4aThb UX
npenonaBatento. [lpaktuueckue (J1abopaTopHbIE) 3aHATUS MPEAOCTABISIOT
CTYZEHTY BO3MOXHOCTb TBOPYECKH PACKPBITHCS, IPOSBUTh UHULIMATUBY U Pa3BUTH
HaBBIKM IyOJWYHOrO BeNeHHS JUCKyccud ©  oOwmeHus, chopmMupoBarth
OIpe/ie/IeHHbIE HAaBBIKU U YMEHUS U .T.II.

CamocTosiTensHast paboTa ciymiaTteliedl BKIIOUaeT B ceOsl BBINOJIHEHHE
pa3IMYHOro poja 3aJaHuil (u3ydeHHe Yy4yeOHOW U HAy4yHOW JHTepaTyphl,
MaTepHaJIOB JIEKIMH, CHCTEMAaTU3alMI0 MMPOYUTAHHOIO MaTepuasa, MOATOTOBKY
KOHTPOJIEHOM paboThl, pelleHue 3a1a4 U T.I1.), KOTOpble OPHEHTUPOBAHbI Ha Oosee
riyOoKkoe ycBOeHHE MaTepuayia ulydaemoi aucuuriuidHbel. [lo kaxmoit teme
y4eOHOM JUCIUIUIMHEI IIperofaBaTeNb IpeiaraeT OOYyYalolIMMCs IepeYeHb
3aJaHAN U1 caMOCTOsITeNbHON paboTel. CamocrosiTenbHas paboTa mo y4eOHOMH
OUCLUIJIMHE MOXET OCYIIECTBIATECS B pa3IMUHBIX (Gopmax (Hampumep:
IOATrOTOBKAa JOKJIA/I0B; HamucaHue pedepaToB; MyOJUKALMsS TE3UCOB; HAYYHBIX
cTaTel; MOArOTOBKA U 3alllUTa IIPOEKTa; IPyTHe).

K BBINOJIHEHUIO 3afaHUM [UIS CAMOCTOSITENBHOW PabOTHI MPEIbSBISIOTCS
crenyromuye TpeOoBaHUS: 3aJaHHs JOJKHBI HUCIOJIHATBCS CaMOCTOSITEIBHO JIHOO
IPYNIOM U IIPEACTABIATECS B YCTAHOBIEHHBIN CPOK, @ TaKXe COOTBETCTBOBATH
YCTaHOBJIEHHBIM TpeOOBaHUAM 110 0()OPMIIEHHIO.

PeryiisipHO pekoMeHayeTCss OTBOAUTE BpeMsl JUIsl [IOBTOPEHUS MPOHASHHOTO
MaTepuaia, IpOBepsii CBOM 3HAHUS, YMEHHS M HaBBHIKM IO KOHTPOJIEHBIM
BOTIPOCAM.

PesynpraTroM caMOCTOSITENBHON pabOoTHl AOKHO CTaTh (HOPMHpPOBaHUE Y
o0ydaromerocs onpe/esIeHHbIX 3HaHNH, yMEHUH, HaBBIKOB, KOMITE TEHIHIA.

IIpy  npoBefeHMH  NPOMEXYTOYHOM  aTTecTali  00yYaroIlerocs
YYUTBIBAIOTCS pe3yNbTaThl TEKYIIEH aTTeCTallii B TEYEHHE Meproia O0yIeHHS.

IIpouenypa OLlEHHMBaHUS pe3yJIbTaTOB OCBOEHHS Y4eOHOU JUCLIMITIMHBI
(Momynsl) OCyHIIECTBISI€TCSI Ha OCHOBe JeicTBytomiero I[lomoxkeHus 06
OpraHM3alMH TEKYLIEro KOHTPOJSA YCIIEBAEMOCTH M IPOMEXYTOUHOM aTTecTaluu
obyuaroutuxcs Batl'V.



Jlist nprobpeTeHus TpeOyeMBIX KOMIIETeHIIUH, XOPOLINX 3HAaHUHI U BEICOKOM
OLIEHKH IO JUCLMIUIMHE 00YYaroIUMCs He0OXOAUMO BBITIOIHATE BCe BUABI paboT
CBOEBPEMEHHO B TE€YEHHUE BCETO Iepruoia 00ydeHHsl.

3. Y4EBHO-METOJANYECKOE OBECHEYEHUE YYEBEHOM
JUCIUAIIJIMHbI

JlutepaTtypa

1. JlupmepcTBO W mpakTH4eckue HaBbIKUA MeHemkepa / C. P. ®@unoHoBHY ;
["oc. yu-T ynp., Han. dong noarorosku kaapos. - M.: THOPA-M, 2000. - 273 c.

2. JlenoBble KOMMYHHKAIMH : y4e0. Ui CTyJE€HTOB BY30B, 00y4aroIIMXCs
10 HAIpaBJICHUSM MOArOTOBKH "MeHnemkmenT", "OxoHomuka", "['oc. ¥ MyHHULIMII.
ynpasienue" (kBamudukanus (crenenp) "OakamaBp") / Ilasnosa JI. T'., E. IO.
Kamaesa. - Mocksa: KnoPyc, 2016. - 300 c

3. Teopus OpraHU3aLHH %} OpraHMU3aIlOHHOE MIOBEICHHE.
OpraHu3alliOHHOE TIOBeJeHHE: YYeOHHK M NpPaKTHKyM Juisi OakajnaBpuara |
maructpatypsl / pexa.: I'. P. Jlargpymmun, O. H. I'pomoBa, A. B. Paituenko. -
Mockaa: FOpaiit, 2016. - 299 c.

4. JlenoBele KOMMyHHKaluu. Teopus uU mpaktuka [Texkcr] : yued. ans
6akanaBpoB / B. A. CnuBak ; C.-Iletep6. roc. skoH. yH-T. - Mocksa: FOpaiit, 2014.
—459

5. Kypc  nHanunmepctBo  [OneKkTpoHHBIA  pecypc]:  AnbrepHaTHBa
UepapxXuuecKkoil cucreme yrnpaBieHuss kommnanueid / M. baysp. - 3-e u3n.. -
Mocksa: AnbpnuHa [labnumep, 2016. - 198 c.

6. Ilpokauaii cBoe nuaepcTBo [DnexTpoHHBIH pecypc| / JI. Makcpem. -
Mumnck: [Tommyppu, 2016. - 192 c.

7. Pa3Butue [IOTeHIMaja COTPYAHUKOB [DIEKTPOHHBIN pecypc]:
IIpodeccronanpHble KOMIETEHIIUH, JTHAEPCTBO, KoMMyHuKauuu / O. XKurumwuid. -
5-e u31.. - MockBa: AnbnuHa [Tabnumeps, 2016. - 279 c.

8. JlumepcTBO, OCHOBaHHOE Ha MpHUHIMNAX [OnekTpoHHbld pecypc] / C.
Kosu. - 7-e u3n.. - Mocksa: Anbnuna [Tabaumep, 2016. - 301 c.

9. YnpaBnenue KOH()IMKTAMHU U CTpeccaMH : y4el.-IpakT. mocolue : pek.
Coserom YMO mno o6pa3oBaHuio B 00JI. MEHEIDKMEHTa B KayeCTBE y4eOHOIO
1ocoOusl Ui CTyA€HTOB BY30B, 00YYarOIIUXCS 110 CIIEUATBHOCTSAM "YpaBieHue
nepconasiom" u "MenemxMmeHT opranuzanuu” / ['oc. yH-T ynp. ; mon pen. A. Sl
Kun6anosa. - Mocksa: [Tpocnexr, 2016. - 64 c.

10.Kondnukronorus : y4eb. AN CTyIEHTOB BY30B, OOYYalOIIUXCS 10
CIeNUaAIBHOCTAM  "MeHe/pKMeHT opranu3zanuu”, "YmpaBieHue mepcoHaioMm",
"Okonomuka tpyzaa" / A. 5. Kubanos [u ap.] ; M-Bo oGpa3oBanust U Hayku PO,
['oc. yn-T ynpasnenus. - M.: UTHOPA-M, 2014. - 301 c.



Onucanue MaTepHaIbLHO-TEXHHYECKOi 0a3bl, HEOOXOAUMOM 1JIst

ocyluiecTBJIeHHs 00pa30BaTeJbHOIO NMpouecca

IlepeyeHb cneHaJTH3HPOBAHHBIX ayAUTOPHI (J1abopaTopHii)

Bun zanstuii

Ha3nayeHnue ayiutopuu

Jlexuuu, npakTUKa

YyeGHas ayJUTOpHs, OCHAIIEHHAs
MYJIBTHMEIHIHEIM 000pyAOBaHHEM

CamocrosTenpHas pabota

YuranabHbIe 316l OHOIHOTEKH

Ilepeyens cnenHaJIH3HPOBAHHOIO 000PY10BAHHS

[TepeueHs HCIOIB3YEMOT0 000y I0BaHUS

MybTUMEIHA-IPOESKTOD

[IpoexTop

HoyTbyxk

ITepeyenb HH(pOPMALHOHHBIX TEXHOJIOIH, HCIO/b3YEMBbIX PH

OCyLIeCTBJIEHHH 00pa30BaTe/IbHOI0 NMpouecca no y4eOHoi JHCIHHILIHHE

IIpousBoaurean
Ne Kparkasi xapakTepucTHKa Ha3HAYeHHs
P HaumenoBanue 110 1o 11O u/umm
nocrasmuk I1O
1 [Iporpammuas [IporpaMMHBIi KOMIUIEKC JJIsl IPOBEPKU 3A0 "AnTH-
CHCTEMA C MOAYJISIMU | TEKCTOB Ha MPEIMET 3aUMCTBOBAaHHS U3 [Tnaruat"
JUISL OOHAPY KEHHSI VIHTepHEeT-UCTOYHUKOB, B KOJIEKITHH
TEKCTOBBIX muccepTanus U aBropedeparoB Poccuiickoit
3aMMCTBOBaHHH B rocynapcTBeHHo# oubnmuorexu (PI'B) u
y4eOHBIX ¥ HAyYHBIX | KOJUIEKIIUHM HOPMAaTHBHO-IIPABOBOM
paborax nokymenraiuun LEXPRO
«AHTtumnaruar.BY3»
2 Microsoft Office 365 | Ha6op BeG-cepBHCOB, IPEAOCTABISIONIHIA 00O "PyOukon"
Student Advantage JOCTYII K pa3jIu4dHbIM IporpaMMam U
yciIyram Ha ocHOBe IuaTgopmsl Microsoft
Office, anexkTpoHHO# MouTe OU3HEC-KIIacca,
GyHKIMOHATY U1 OOLICHHUS M YIIPaBICHHUS
JOKYMEHTaMHU
3 Office Professional [TaxeT npunoxxeHuit ans paboTel ¢ 000
Plus 2013 Russian Pa3IMYHBIMH THIIAMH JOKYMEHTOB: "CodtJlaite"
OLP NL Academic. | TekcTamu, 3JIeKTPOHHBIMH TaOJIUI[AMH, (Mockaa)
0a3zaMH JJaHHBIX, TPE3CHTAUSIMHA
-+ Windows 7 Omnepannonnas cucrema 00O "PyGukon"
Professional and
Professional K
5 Kaspersky Endpoint | AnTuBHpycHOE nmporpaMMmHoe obecnieyenne | OO0 «PyOukon»
Security pnsbuzaeca
6 WnpopmanuroHnHas CropaBouHO-IIpaBOBasi CHCTEMA I10 000
cucreMa 3akoHoxarenscTBy Poccuiickoii @enepanuun | «KoncynpTantKu
KoncynpranTllmoc poB»
s ONeKTPOHHBIH CrpaBo4HO-IIpaBoOBasi CHCTEMA IO 000 «I"apanT-




NIEPUOAUYECKUN 3akoHoaTeabCcTBY Poccuiickoit @enepanuu | CepBuc»
CIIPAaBOYHHK
«Cucrema
'"APAHT»

8 Security Essentials 3almuTa B peXKUME PEaIbHOIO BPEMEHH OT Microsoft
(3amuTHHUK IIITHOHCKOT0 IPOrpaMMHOro oOecreyeHus,
Windows) BHPYCOB.

4. MATEPHUAJIBL, YCTAHABJIMBAIOIIUE COAEP)KAHHUE U
MNOPAAOK MPOBEAEHUSI MIPOMEXYTOYHBIX ATTECTAIIUU

IMopsaok u ycjI0BHsSI NPOXOKAEHHS] NMPOMEKYTOYHOH aTTeCcTalUH
[TpoMexxyTouHas aTTecTalys MPOBOJUTCS B popMe 3K3aMeHa.
K cnage sx3aMeHa oMmycKaroTCs BCe CIyLIaTeNy, IPoXoasiye o0ydeHre Ha

NaHHOU

JAIII, BHe 3aBUCUMOCTH OT pe3yJbTAaTOB TEKYIIEro KOHTPOJIA

yCIIEBaEMOCTH M MOCEIIAeMOCTH 3aHITHIA.
DK3aMeH TpUHUMAEeTCs TIpernofaBaTessIMH, IPOBOAMUBIIMMU y4yeOHbIE
3aHSTHS 10 JAHHON y4eOHOM IUCLUILUIHMHE.

PR 5 PR g N P

IIpumMepHbIii NepeYyeHb BONPOCOB K IK3aMEHY:
CTpyKTypa OCHOBHBIX 33/1a4 CAaMOMEHEI’)KMEHTA.
JIMYHOCTHO-/EJIOBEIE M OpraHU3aI[HOHHBIE aCIIeKThl CAMOMEHEPKMEHTA.
Meroasl caMOMeHeKMEHTA.
AcrniexTsl MpoecCUOHANBHOU AesSTeIbHOCTA MEHeIKepa.
[ IpyHIMIIBEI HAYYHOU OpraHU3aliy yIPaBIEHYECKOro Tpy/aa.
Crnenudnueckue 0coOEHHOCTH yIpaBIeHYECKOTro TPy a.
[IpobGnema ynpasieHre paboYuM BpeMEHEM PYKOBOIHUTEIIS.
«ITornoturenu» pabouero BpeMeHH PyKOBOAUTEIIS.
D¢ dexTuBHOE B3aUMOIEHCTBHE C MOAYHHEHHBIMH.

. PaBGora B pabouux rpymnmnax 1 KOMUTETax.

. BeneHue neperoBopos.

. IToBbimenne 3¢)eKTUBHOCTH AEIOBBIX COBEIIAaHUH.

. JIn4HOCTH MEeHeKepa: YePThl U THIIHL.

. IlaMATB pykoBoAuUTENs (BEAYIIHUNA TUI, IPHEMBI MHEMOTEXHHUKH ).
. CTpecc B IesSTeIbHOCTH PYKOBOIUTEIS.

. KOMMyHUKaTUBHEIE KaueCTBa MEHEIKEpa.

. OTHOIeHME pyKOBOIUTENS K XXu3HH 1o T.A. Xappucy.
. ITonsiTe paboyero Mecta pyKOBOAHUTEJIS.

. ®aKkTOpHI YCI0BUM TpyAa.

. OcHOBHBIE 30HBI paboyero kabuHeTa MeHeKepa.




